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Introduction to CHS Manager

This document provides guidance to facilities with reporting requirements under the
Community Right to Know and Protection Act. The statutory provisions described in this
guidance presentation contain legally binding requirements. This guidance presentation
does not substitute for those provisions or regulations. In the event of a conflict between
the discussion in this presentation and any statute or regulation, this presentation would
not be controlling. The guidance does not impose legally binding requirements or the
regulated community and might not apply to a situation based upon circumstances. For
specific requirements and details, refer to the implementing regulations of ORS 453.307
to ORS 453.414, OAR Chapter 837-0085, and OAR Chapter 837-0090.

Community Right to Know Report - The Community Right to Know and Protection Act
was passed by the Oregon Legislature in 1985. Oregon’s Community Right to Know
(CR2K) program is administered by the Oregon Office of State Fire Marshal (OSFM) and
meets or exceeds certain requirements of the Federal Emergency Planning and
Community Right to Know Act (EPCRA). The law requires the OSFM to survey facilities
annually to collect, validate, and disseminate information on hazardous substances
located throughout the state.

This guide will walk you through using CHS Manager from beginning to end. It will
provide you with a comprehensive explanation of the features in CHS Manager and how
to use them, as well as address frequently asked questions about hazardous substance
inventory reporting in Oregon.
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Part 1: Oregon Community Right to Know

The Oregon Community Right to Know and Protection Act (ORS 453.307 to ORS
453.414) requires facilities that possess certain quantities of hazardous substances to
submit an annual report to the Oregon Office of State Fire Marshal (OSFM), Community
Right to Know (CR2K) program. This law also requires emergency responders to report
to OSFM incidents involving the release, or threatened release, of hazardous substances.
The Federal Emergency Planning and Community Right to Know Act (EPCRA Section
312) requires certain facilities to report hazardous substance information to the State
Emergency Response Commission (SERC), Local Emergency Planning Committees
(LEPC), and local fire agencies. In Oregon, the State Fire Marshal is designated as the
(SERC), and this reporting requirement is accomplished by submitting hazardous
substance information to OSFM’s Community Right to Know (CR2K) program.

Beginning January 1, 2018, hazardous substance reporting migrated from a paper
process to an online reporting platform. Reporting facilities are now able to log into the
Community Right to Know Hazardous Substance Manager (CHS Manager) and submit
the required information. Emergency planners, responders, and the public are also able
to use CHS Manager to view the submitted information by facilities.

As required by law, reporting facilities submit demographic information and hazardous
substance details for chemicals on site that meet reportable quantity thresholds. A
hazardous substance is defined as a substance for which the Oregon Occupational Safety
and Health Administration (OR-OSHA) requires the manufacturer to develop a Safety
Data Sheet.

The reportable quantity thresholds for most substances are:
e 500 pounds of a solid
e 500 gallons of a liquid
e 500 cubic feet of a vaporous gas
e 500 gallons of a liquefied or cryogenic gas

For highly toxic substances or explosives, the thresholds are:
e 5 gallons of a liquid
e 10 pounds of a solid
e 20 cubic feet of a gas

Extremely Hazardous Substances (EHS) designated by the Environmental Protection
Agency (EPA) are reportable at the specific threshold planning quantity established for
each substance. Radioactive substances that are not within a sealed source are
reportable at any quantity (OAR 837-085-0070 (2)(a)).

The reportable quantity threshold for gasoline and diesel in underground storage tanks
at retail gasoline service stations is 75,000 gallons and 100,000 gallons respectively.

The submitted data is frequently validated to ensure it is correct for those who rely upon
it. Types of validation include reviewing submitted reports, calling facilities for
clarification, and conducting in-person and phone audits to confirm and assist with
compliance. A hazardous substance information hotline is available to facilities for
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assistance with submitting required data.

The public has access to most information at individual facilities, and information about
hazardous substance incidents. Information is also accessible by the Oregon’s SERC,
LEPCs, fire agencies, regional Hazmat teams, county and local emergency planners,
county health administrators, Public Safety Answering Points (PSAP 911 call centers),
and local and state agencies. The data helps these partners make informed decisions
about how to protect life, property, and the environment from hazardous materials
incidents.

For more information, please visit our CR2K website or call the Hazardous Substance
Information Hotline at 503-378-6835 or 1-800-454-6125. To request or obtain
hazardous submit information collected by CR2K, please visit:
https://www.oregon.gov/osp/programs/sfm/Pages/OSFM-Reports.aspx, email
SfmCr2k@osp.oregon.gov

4 | Page


https://www.oregon.gov/osp/programs/sfm/Pages/OSFM-Reports.aspx
mailto:SfmCr2k@osp.oregon.gov

Things you need before
you get started




Part 2: Things you need before you get started

You are going to need a few things before you can start your hazardous substance
inventory report. You will need to know and understand a few EPA Tier II acronyms,
Industry codes, thresholds for reporting, a list of your facility’s chemicals, current safety
data sheets for each reportable chemical stored at your facility, and your facility
contacts.

EPA Tier II Acronyms
EHS - Extremely Hazardous Substance

TPQ - Threshold Planning Quantity
SDS - Safety Data Sheet

You need to know your chemicals...
Is it a hazardous chemical?

... if OSHA requires an SDS, yes.
It may also be an EHS...
.. ...ifitis listed in 40 CFR part 355, Appendix A and Appendix B.

Note that EHSs have more stringent reporting thresholds.

Check to verify both: first, if it is hazardous chemical and then if it is also an extremely
hazardous substance.

TPQ ‘ Threshold Planning Quantity

= TPQs apply to Extremely Hazardous Substances (EHSs).
= TPQs are established by the EPA.

= TPQs are identified in the List of Lists and 40 CFR Part 355, Appendix A and
Appendix B.

* You can use CAMEO Chemicals to search for TPQs of chemicals:
https://cameochemicals.noaa.gov/

= TPQs vary from chemical to chemical; you need to check your specific chemicals.

Facility Information you need to know
1. The names of chemicals stored at the facility;
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w

10.

11.

Their CAS numbers;

A current digital copy in PDF Format of the Safety Data Sheet for each chemical;
If they are Hazardous Chemicals (these include Extremely Hazardous
Substances listed in 40 CFR part 355); and

The maximum quantity present at the facility, at any time for 24 hours or more
during the previous calendar year.

The Dun and Bradstreet number for your company

If you don’t have one, click here
The NAICS code for your industry
If you don’t know it, click here

The correct latitude and longitude location for the facilities you are reporting
(CHS Manager will help you determine this)

Facility Information about name and location

Facility Contacts: Owner, Regulatory Point of Contact, 24-hour Emergency
Contact, and Emergency Planning Coordinator (required only if it is an EHS
Facility)

Chemical Inventory: Information on chemicals stored at your facility during the
previous calendar year. Including, exact amounts stored and specific storage
location(s) and amount(s).
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Do you need to submit a Hazardous Substance Inventory Report?

It's a reportable hazardous chemical if it is...
Upper + Required to have an SDS under OSHA
Reporting « 500 pounds, gallons, cubic feet or more

Levels

It's a reportable hazardous chemical if it is...
« As defined by OAR 837-085-0040 (23) or (35)
. « Required to have an SDS under OSHA
Reporting . Liquid at 5 gallons or more
Levels « Solid at 10 pounds or more
(Highly Toxic & . Gas at 20 cubic feet or more
Explosives) « Radioactive substance at any amount (unsealed)

Lower

It's a hazardous chemical and an Extremely
Hazardous substance (EHS), if it is...

Hazardous Extremely . Required to have an SDS under OSHA
Substance Hazardous « On the List of Lists or 40 CFR part 355
Inventory Substance Appendix A or B

Report (EHS) * Meets or exceeds the TPQ or 500 pounds

(whichever is less)

Required

A retail gas station is defined as a facility which sells gasoline and/
or diesel fuel to the general public for motor vehicle use on land.
OAR 837-085-0070(2)
« Gasoline and Diesel stored in above-ground tanks are reportable at 500 gallons

. or more

.Retall « Gasoline 75,000 gallons or more stored in underground
Dlesel_ or storage tanks
Gasoline + Diesel Fuel at 100,000 gallons or more stored in

underground storage tanks
« Any other substances stored at retail gas stations must
be reported at the appropriate RQ as indicated on this page.
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Part 3: Registering for CHS Manager

To register, go to CHS Manager: https://oregon.hazconnect.com/account/login/aspx

NOTE: Each facility can only be linked to a single user account. The user name
and password can be shared with individuals from your organization as deemed
necessary.

There are no specific requirements for your computer other than the browser
requirements below.

You need to use Internet Explorer 11 or higher, Firefox 59 or higher, or Chrome 62 or
higher. Using older versions may create problems.

CHS Manager requires the use of Adobe Acrobat Reader. Download the Adobe Reader.

You will need to enable JavaScript and turn off the pop-up blocker in your browser.
Cookies will need to be enabled in your browser. It is enabled by default.

1. Click on the Register Button.

jon State Police, Offlrn_nl State Fire Marshal
Tektad Ave. SE Saem, OR 97317 Oregon Community Right to Know Hazardous Substance Manager (CHS Manager)

Chick here for Help Desk

SYSTEM REQUIREMENTS

2. Click the dropdown menu, and select Reporting Facility/Business User

New User Registration
What Type of User are you? =

| Reporting Facility/Business | |

cancel [0
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3. Complete the registration form.
a. When choosing a Username, consider creating a generic name for your facility.
This will enable us to transfer the account to a new responsible individual in the
future if necessary.

Oregon State Police, Office of State Fre Marshal
3565 Trelstad Ave. SE Salem, OR 97317

New User Registration

Enter 3 Username and Password and completz the information below. The registration request will be sent to the System Administrator and vou will be contacted via Email.
User Account Details

Username™ Password * Retype Password *

Hint Question™ Hint Answer®

User Contact

First Name™ Last Name™ Role™
Select One 4
Company Name = Tax ID Mumber™
Street 1% Street 2
City™ State™ Zip Code™ Country™
Cregon hd United States hd
Email* Retype Email™ Phone*

All system generated email notifications will be sent to the User Email entered above.
Facility Details
Existing Facilities: If you have previously submitted hazardous substance information to the State Fire Marshal, please list the name/address and Facility 1D {if known) for each facility. Separate facilities by semicolons,

Mew Facilities: If you have never reported hazardous substance information to the State Fire Marshal, please indicate "NEW FACILITY™,

Facility Details

Please enter the characters as
shown *

b. Enter a Hint Question and Answer.

i. This can be used to reset your password if you ever forget it, so be sure to
enter a question and the answer to the question. The answer field is case
sensitive.

Example: My dogs Name? Answer: Spot

4. Fill out the form with all the required information.

All fields with * a red asterisk are required.
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In the Facility Details field enter the facility name & address, and Facility ID (if
known).

If your facility has never reported hazardous substance information to OSFM, enter
New Facility.

5. Enter the CAPTCHA characters as shown into the box

Please enter the characters as
shown * L ZﬁN L

6. Submit your registration for review.

NOTE: Your registration will be reviewed by the OSFM Staff. You should receive
an email notifying you of your account approval. If you do not receive a
notification, please contact our office.

Once OSFM staff receives your registration request...

We first research the facility information you have provided
...Facility Name
...Facility Address
...Facility ID

We verify that the facility is not currently linked to another user account. Each
facility can only be linked to a single user account.

If there isn’t a current user account, we then transfer the facility(ies) to your user
account.

After all facilities are transferred, we approve the account.

You should receive an email stating your account has been approved.

Then you can log into your account using the username and password you created
when you registered.
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Part 4: Logging into CHS Manager

To login go to CHS Manager: https://oregon.hazconnect.com/account/login/aspx

Oregon State Police, Office of State Fire Marshal

3565 Trelstad Ave. SE Salem, OR 97317 Oregon Community Right to Know Hazardous Substance Manager (CHS Manager)
Click here for Help Desk

Log In
You must register befors this Online Reporting System
Username
istered, please proceed with Log In. Passwart q

SYSTEM REQUIREMENTS
© You need to use Internet Explorer 11 or higher, Firefox 59 or higher, or Chrome 62 or higher. Using older versions may create problems.

© You will need Adobe Acrobat Reader to use this System. Download the Adobe Reader.

© You need to enable javascript and turn off the pop-up blocker in your browser.

e If you encounter any problem, contact your technolegy desk to verify whether you have these requirements.

o Cookies need to be enabled in your browser. It is enabled by defaut

© 2002 - 2020 IDSi International, Inc. All rights reserved

1. Enter your Username and Password into the Log In fields.

2. Click the Log In button

3. You can use the links if you have forgotten your Username and Password, or to
reset your password.
NOTE: You will need to know the answer to the Hint Question.

When you log in to CHS Manager you will see a
popup box te”mg you when your last |Og|l’\ date Last Login Date 2/18/2020 12:14:13 PM, Last Failed Login
and the last failed login date. Click OK. Date 10/6/2019 11:00:45 PM

Ok
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This will bring you to the Homepage. In the Regulations section you will see a link
to available training materials and contact information for our office.

Oregon State Police, Office of State Fire M~ __..al
3565 Trelstad Ave. SE Salem, OR 97317

Oregon Community Right to Know Hazardous Substance Manager (CHS Manager) 2019
Welcome OSFM  Last Login: 06/09/2020, 03:15 PM

Click here for Help Desk Submit User Log Out
- r = 1 1 1 ]
Home  Faciliies  Audits My Account Resource Links

~ Regulations

Welcome to the Oregon Community Right to Know Hazardous Substaj® Manager (CHS Manager)

Please dlick here to access the Training materials. Before starting a submission, please watch or read the materials thoroughly to understar®qyboth the requirements and the online reporting process.

The Office of State Fire Marshal (OSFM) is responsible for the collection and maintenance of the Community Right to Know data reported by Rgagon facilities. The purpose of this data is to provide State and local officials with specific information on hazardous substances present at your facility for use in
emergency preparedness planning. Qregon law also allows the general public to access this information.

OSFM encourages facilities to submit their Hazardous Substance Information Report to the Community Right to Know Program using this online rep®&ging system. Updates and revisions can be submitted at any time of the year.
Submission of hazardous substance data that meets the reporting requirements established under the Community Right to KnoWy and Protection Act is required. For more information on reporting reguirement and thresholds, please visit the OSFM website at
http://www.oregon.gov/OSP/SFM/Pages/CR2K_Home.aspx.

If you have any questions or need assistance, please contact the Community Right to Know Program at hazmatsurvey@osp.oregon.gov or (503) 378-6835 or (800) 454-6125 or (800) 454-6125.

IMPORTANT: You must submit a 2019 ANNUAL REPORT to complete your submission for this year! (Submitting a 2020 UPDATE does NOT meet this requirement).

<~ Recent Submissions [l Facility Status Summary

2019 Hazardous Substance Annual (Revision), Whosy Whatsy Completed 05/11/2020 Active Inactive

2019 Hazardous Substance Annual (Revision), Whosy Whatsy Initiated 04/30/2020 Agricultural Facility 0 [1}
2019 Hazardous Substance Annual (Revision), Whosy Whatsy Completed 02/19/2020 Private Facility 2 0
2019 Hazardous Substance Annual (Revision), Webinar Training Site 1 Completed 02/03/2020 Sovereign Immunity 0 0
State/Local Govt Facility 1 0
Tribal Facility (1] 0

Under Recent Submissions you will see the latest
reports submitted for all the facilities linked to your

Facility Status Summary shows how many

active and inactive facilities are linked to your
user account.

account by Facility Type.
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Two ways to access your facilities...

Oregon State Police, Office of State Fire Marshal
3565 Trelstad Ave. SE Salem, OR 97317

Oregon Community Right to Know Hazardous Substance Manager (CHS Manager) 2019

Welcome OSFM  Last Login: 06/09/2020, 03:15 PM
Click here for Help Desk Submit User Log Out

A Regulations

Welcome to the Oregon Comminity Right to Know Hazardous Substance Manager (CHS Manager)

Please click here to access the Trainfg materials. Before starting a submission, please watch or read the materials thoroughly to understand both the reguirements and the cnline reporting process.

The Office of State Fire Marshal (OSH

is responsible for the collection and maintenance of the Community Right to Know data reported by Oregen fadilities. The purpose of this data is to provide State and local officials with specific information on hazardous substances present at your
emergency preparedness planning. Orgl

ility for use in
gon law also allows the general public to access this information.

QSFM encourages fadilities to submit they Hazardous Substance Information Report to the Community Right to Know Program using this online reporting system. Updates and revisions can be submitted at any time of the year.

Submission of hazardous substance

ata that meets the reporting requirements established under the Community Right to Know and Protection Act is required. For more information on reporting
http:/fwww.oregon.gov/OSP/SFM/Pages/

requirement and thresholds, please visit thgy OSFM website at
K_Home.aspx.

If you have any questions or need assiftance, please contact the Community Right to Know Program at hazmatsurvey@osp.oregon.gov or (503) 378-6835 or (800) 454-6125 or (800) 454-6125.

IMPORTANT: You must submitfya 2019 ANNUAL REPORT to complete your submission for this year! (Submitting a 2020 UPDATE does NOT meet this requirement).

< Recent Submissions [} Facility Status Summary

2019 Hazardous Substance Annual (Revision), Whosy Vehatsy Completed 05/11/2020 Active  Inactive

2019 Hazardous Substance Annual (Revision), Whosy Wiatsy Initiated 04/30/2020 Agricultural Facility 0 0
2019 Hazardous Substance Annual (Revision), Whosy Wh&sy Completed 02/19/2020 Private Facility 2 0
2019 Hazardous Substance Annual (Revision), Webinar Trzlying Site 1 Completed 02/03/2020 Sovereign Immunity 0 0

StatefLocal Govt Facility 1 0

Tribal Facility

Hover over the Facilities tab and _ _
dlick @ [ Fedlliies OR Click on the Continue button.
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Active Facilities Page

Empty field boxes can be

Each facility linked to your account Blue column headings can used to filter your facilities
will show in this spreadsheet be clicked to sort your data by specified criteria.

format. by the field.

(i.e. all facilities in Salem,
type Salem in the city field)

ome “Faciites Al s Wy Account | Resource Links

Search Primary Adffress and Contiguous Addresses:

= =

Active Fcilities Bic
Back | (JIABCDEFGHIJKLMNOPQRSTUV W XY Z Gther Add New Facility| | ) [T]
Facility JD Divisionor  , p, ility Name Address County  Facility Type P90y Gy LEPC e Latest Report
L=t Department ARy Sdime alread ~00ny. —YPE ctatus — Department il

Facility 1] Division or Depar Facility Name Address All v Al ~ || Acti v | City LEPC Fire Department

Test Facility (ID: 3565 Trelstad AVE, Bldg 2 State/Local Govt . MARION COUNTY | 2019 Hazardous Substance Report Annual
122637 122637) SALEM, OR 97317 MARION ¢ ility Active | SALEM None FIRE DISTRICT Revision)-Initiated

Webinar Training 3565 Trelstad AVE SE, Bldg ] - . 2019 Hazardous Substance Report Annual
L2255 Site 1 (ID: 122594) |1 SALEM, OR 97317 TN FRERFET e (EE Bonc SALERIEDS (Revision 02/19/2020 -Completed)

Total Results:2  Rows per page 10 v

click on the Facility Name, this will report link in the Latest Report column

page.
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List Submissions Page
The List Submissions page is where you can see all the Hazardous Substance Inventory Reports

submitted in CHS Manager, change your facility status, and add a new report.

List Submissions

To create and submit a new repert, click on the "Add a New Annual/Update/Revision Report” button. To continue work on a previously started submission, click on the name of the report in the list. To view a previously completed and submitted report, click on the icon under the "view” column next to the

report.

Test Facility (Facility ID: 122637) change Facility

3565 Trelstad AVE, Bldg 2, SALEM, OR 97317, United States
Status; Active Type: StatefLocal Govt Facility

Change Facility Status

Regulatory Rep nts

Add a New Annual/Update/Revision Report I

Hazardous SuBgtance Inventory Report

Submission Type

Status Signed By Signed Date

Report ID Report

46345 2019 Hazardous Substance Report Update Completed Test 12/17/2019 01:28:43 PM anling
46517 2018 Hazardous Substance Report Annual Revision Completed Jane Smith 03/11/2020 11:05: 30 Online
46440 (118 Hazardous Substance Report Annual Revision Completed Test anling

Ellﬂlﬂg

=

To view a report, To see more
click on the Icon in reports for this
.. the View column ili '

: Revision, or Update (S EOHE el 1y, @l
answer the questions Report next to the report the Show More

in the next screen. ' you want to view. button.

To change your Click the button to add
facility status, click
a new Annual,

the button and
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Part 5: Understanding Each Report Type

What is the difference between Annual, Update, and Revision
Reports?

Oregon State Police, Office of State Fire Marshal
3565 Trelstad Ave. SE Salem, OR 97317

Start a New Report
Webinar Training Site 1 (Facility ID: 122594)

Webinar Training Site 1, 3565 Trelstad AVE SE, Bldg 1, SALEM, OR 97317, United States
Contact: 503-934-9999
Type: Private Facility

Choose a Report Type (click on button next to selection)
@® Hazardous Substance Inventory Report
Facilities covered by the Community Right and Protection Act requirements must submit a hazardous substance inventory report to the Oregon Office of State Fire Marshal annually by March 1 covering activities at the facility during the previous calendar

year.

Choose a Report Class (click on button next to selection)
O Annual for V' Annuals should be submitted to meet Annual Reporting of hazardous substance inventories for hazardous substances onsite during the previous calendar year.

If you have already submitted an ANNUAL for 2020 and want to update new information or fix an error on the submitted report, please select an option below.

O Update Updates should be submitted to capture changes to facility contacts or hazardous substance quantitieslocations onsite.

@ Revision Revisions should be submitted to correct errors or omissions in already submitted reports.

—

For assistance starting a new report, see Part 6: Submitting A Report for step by step
instructions.

Annuals should be submitted to meet Annual Reporting of hazardous substance
inventories for hazardous substances onsite during the previous calendar year.

Updates should be submitted to capture substantive changes to facility contacts or
hazardous substance quantities/locations onsite during the current calendar year.

Revisions should be submitted to correct errors or omissions in previously submitted
Annual reports.
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Part 6: Step by Step Instructions on Submitting A Report

Adding a New Report
Once you have logged into your account, go to List Facilities and select the facility you

want to submit a report for.

Search Primary Address and Contiguous Addresses:

Active Facilities B
Back | FIABCDEFGHIJKLMNOPQRSTUVY WX Y Z Other Add New Fadility | | ()
Facility 1D Divisionor — , ¢; ility name Address county  Facility ype P2 gy LEPC e Latest Report

= Department ROCEES SO SYPE gratus < = Department Pt
Facility ID Division or Depai| Facility Name Address All VoAl v Activ | City LERPC Fire Department
Test Facility (1D: 65 Trelstad AVE, Bldg 2 State/Local Govt - MARION COUNTY 2019 Hazardous Substance Report Annual
122637 122637 MY, OR 97317 MARION & iy Adive | SALEM None FIRE DISTRICT ~ (Revision)-Initiated

) 2019 Hazardous Substance Report Annual
MARION Private Facility Active SALEM SALEM FD (Revision 02/19/2020 Completed)

122594 Webinar Training 3565 TreMggd AVE SE, Bldg
Site 1 (ID: 122594) | 1 SALEM, OR 17

Total Results:2 Rowsperpage 10~

Click on your facility name.

List Submissions

To create and submit a new report, click on the "Add a New Annual/Update/Revision Report” button. To continue work on a previously started submission, click on the name of the report in the list. To view a previously completed and submitted report, click on the icon under the “view” column next to the

report.
Test Facility (Facility ID: 122637) change Facility

3565 Trelstad AVE, Bldg 2, SALEM, OR 87317, United States
Status: Active Type: State/Local Govt Facility

Change Facility Status.

Regulatory Reports

Add a New Annual/Update/Revision Reuortl

Hazardous Substance Inventory Report
Submission Type

Report ID Report Status Signed By Signed Date View
46346 2019 Hazardous Substance Report Update Completed Test 12/17/2019 01:28:43 PM (8] Online
46517 2018 Hazardous Substance Report Annual Revision Completed Jane Smith 03/11/2020 11:05:3; = Online
46440 2018 Hazardous Substance Report Annual Revision Completed Test = Online

Click on Add New

Annual/Updates/Revisions
Report.
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Select your report type:

Annual: Select the correct year from

Update: To report a
the dropdown menu (to report the

Substantive change in the

storage of hazardous substances

current year.
during the selected year).

Start a New Report
Webinar Training Site acility ID: 122594)

Contact: 503-934-9999
Type: Private Facility

i ype (click on button next to selection)
Ftance Inventory Report

O Annual for ~ 4 ould be submitted to meet Annual Reporting of hazardous substance inventories for hazardous substances onsite during the previous calendar year.

1f you eady submitted an ANNUAL for 2019 and want to update new information or fix an error on the submitted report, please select an aption below.

) Update Updates should be submitted to capture changes to fadility contacts or hazardous substance guantities/locations onsite during the current calendar year.

® Revision Revisions should be submitted to correct errors or omissions in already submitted reports.

Revision: To make corrections to

_ Click the Proceed button
an already submitted report.

to start your report.

To complete the initiation of a Revision

Choose a Report to Revise

Select any Report from the following and enter the reason for the revision and details about sections or content that will be edited in the revision.
If a dropdown is empty or cannot find the report you want to revise in the dropdown, it is because the report is not available to revise

Select Report Type * Revise a Submitted Report * .
— Click the
Hazardous Substance Inventory Report » [ 52724 - Hazardous Substance Inventory Report 2019 Annual (Revision) V]
. arrow to
Reason for Revision
select the
\ p report you

[ 1 acknowledge thah\a information entered here is accurate and true. wish to

Cancel ﬁ

Click Finish
to load your

revise
from the
dropdown

menu.

Enter the reason for Mark the

the revision. acknowledgement box.
(Example: Update

Chemical amounts)

report.
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Initiated Reports
All reports look the same when you initiate them. Each report has seven steps to
complete the report.

Stepl Step2 Step 3 E@ Step 4 ™ Steph W Stepb v Step 7 @

Some steps may have multiple tabs to complete the step.

o) Location & Business Activity at this Site * == Owner/Operator % (= Mailing/Billing Address +
DCheck if facility address is not a standard address NAICS *
Facility Name * Facility ID 532784

You must get a green checkmark on each tab to complete the step. You must have a
green checkmark on Steps 1-6 to be able to submit your report in Step 7.

Step 1: Review Your Facility Information
This step will contain the location, business activity at your site, owner/operator
information, and the mailing and billing address.

In the upper right corner of the
blue bar, click the edit button to

edit each section.

=  Step 1: Review Facility Information

Facility ID 124352 LEPC Hona

Facility Name (OSFM Test Site Lat/Long 44.8864/-122.988
Division or Department Oceupled Yos

Facility Status Adtive Maximum Number of Occupants at one time 333

Facility Status Reason Active - No Report Present Facility Type State/Local Govt Facility
Status Change Date NAICS 1 021190

There is a tab for each section. You will need to verify the information entered in each
section and click the save button at the bottom to move to the next tab and complete
the step. As you complete each tab, you will get a green check mark on the tab once all
the required fields have been completed, and the page is saved successfully.

Location and Business Activity at this site: This tab contains the site address and
business activity for this site. If you have trouble validating your address, see this article
in the Help Desk or view the section in this manual for validating your address.
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% Location & Business Activity at this Site - Owner/Operator Mailing/Billing Address

IO Check if facility address is not a standard address

NAICS 1 * [dear] NAICS 1 Description
TRy Name Faciy 10 921190 Other General Government Ssupport
OSFM Test Site 124352 <
Search o
Department or Division Street Number *
a5pE NAICS 2 [clear] NAICS 2 Description
3565
922160 Fire Protection
Street Direction Prefix Street Name:
Select One v Trelstad m
Street Type (and Street Direction Street Unit Description of Business Activities *
Sl dppicabie) Select One v state Fire Marshals Office
Avenue ~ | South East
Street Unit Description County *
e Occupied/Unoccupied * Maximum Number of Occupants at
3566 Trels MARION ¥ ® Occupled one time *
City = State * O Unoccupied 333
SALEM v g Dun & Brad No *
Zip Code * Country N/A If you do not have a Dun & Brad No, please enter "N/A",
97501 t ® (
Is there an Automatic Fire ® Yes J No
Suppression System present at
Latitude (in decimal degrees) * Longitude: (in decimal degrees) * this facility*
44.8864 -122.9880 Does a Written Emergency Plan ) Yes @ No

— exist for this facility*

Get Lat/Lon Plan Location

LEPC * Fire Department *
None ~ SALEM FD v "
Is storage placarded according to @ Yes No
Tax ID Number Are you a State/Local Government facility? *  Are you an Agricultural Facility with grow-only NFPA 7047
N ® Yes No operations? * What is this? i
99-8989999 - Are other types of placards used?® O Yes @ No

D Yes @ No

Cancel LI{ J

Verify that the Facility Name and Location are both correct. (Note: The address fields
are separated by Street Number, Street Direction, Street Name, Street Type, etc.)

Example: The address 123 SW Main Street; Building 2; Salem, Oregon
97301 will be entered as follows:

Street Number: 123

Street Direction Prefix: Southwest

Street Name: Main

Street Type (and Street Direction Suffix if applicable): Street
Street Unit: Building

Street Unit Description: 2

City: Salem

State: Oregon

Zip Code: 97301
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Get Lat/Long

Latitude (in decimal degrees) * Longitude (in decimal degrees) *

44.8864 -122.9880
———
Get Lat/Long

You will need to use this feature to verify the Latitude & Longitude for your facility’s
location.

When you click the Get Lat/Long button, you will see this popup screen.

Locate Your Address

Address/Lat-Long Value

3565 Trelstad SALEM Oregon 97317 nd on Map

Lat Long
44 8854 -122 9861

If you want to move the point, click and drag the red point to the new location and
then click 'Pick this location' to paste the coordinates back to the form.

Satellite Once you have
moved the marker,
click the “Pick this
Location” button to
update the
Latitude/Longitude
fields in your
report.

Map

@

Oregon State

Kuebler Blvd

Drag the red
marker and drop it
on the map directly

over your facility.

gies, State of Oregon, U.S. Geological Survey  Terms of Use
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LEPC * Fire Department *

None ~ SALEM FD v
Tax ID Number * Are you a State/Local Government facility? *  Are you an Agricultural Facility with grow-only
99.9999999 ® Yes O No operations? * What is this?

O Yes @ No

Select your county Local Emergency Planning Committee (LEPC), if applicable, from the
drop-down menu.

Verify your Tax ID Number. This is your Federal Employer Identification Number (FEIN).

Select your local Fire Department (the fire department that would respond to an incident
at your facility).

Are you a State or Local Government Facility?
Any State, County, or City agency such as Police or Fire Departments, or public
schools.

Are you an Agricultural Facility with grow-only operations?
"Agricultural facility" means a facility where the only operations conducted are the
cultivation and/or breeding of animals and/or plants to provide food, fiber,
medicinal plants and other products to sustain and enhance life. “Agricultural
facility” does not include facilities where, harvested animals or plants are
processed for consumption or use. These include but are not limited to packing
plants, canneries, and mills.

NAICS Code and Business Activity

NAICS 1 * [clear] NAICS 1 Description *
921190 Other General Government Support

NAICS 2 [clear] NAICS 2 Description
922160 Fire Protection

Description of Business Activities *

state Fire Marshals office

Click on the Search NAICS button.
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Enter the NAICS in the search field (if
known), or type your industry type in the

Description field, then hit Enter.

NAICS List B
mABCDEFGHIJ LMNOPQRSTUVWXY Z Other
NAICS 4 Description

NAICS Description

327910 Abrasive Product Manufacturing

325520 Adhesive Manufacturing

924110 Administration of Air and Water Resource and Solid Waste Management Programs

924120 Administration of Conservation Programs

923110 Administration of Education Programs

926110 Administration of General Economic Programs

925110 Administration of Housing Programs

023130 Administration of Human Resource Programs (except Education, Public Health, and Veterans' Affairs Programs)

923120 Administration of Public Health Programs

925120 % Administration of Urban Planning and Community and Rural Development

1 2 3 » last| page 1 of 106 Total Results: 1057 Rows perpage 10
——
close |
|

Click on the appropriate NAICs code. Repeat these steps for the NAICS 2 field if the
facility has a secondary NAICS. Only two NAICS codes can be input.

Occupied or Unoccupied

Occupied/Unoccupied * Maximum Number of Occupants at
@® Occupied one time *
() Unoccupied 500

Mark the appropriate field for Occupied/Unoccupied. Enter the Maximum Number of
Occupants at One Time.

Note: The maximum occupancy is calculated by the total maximum number people that
could potentially be inside your facility at any given point. This number includes all staff,
employees, visitors, vendors, and people in attendance of a meeting or training within
your facility.
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Example: 25 Office Staff Members, 500 Warehouse employees, 100-200 visitors a
day, 3-5 vendor personnel, Monthly safety training with 100-150 people.

Maximum Occupancy = 880 (Always account for the higher occupancy potential)

Dun & Bradstreet Number

Dun & Brad Mo *
MA

this facility*

Plan Location
Main office

MNFPA 7047

Is there an Automatic Fire
Suppression System present at

Does a Written Emergency Plan
exist for this facility®

If you do not have a Dun & Brad Mo, please enter "N/A".

O Yes @ No

® Yes (O No

Is storage placarded accordingto () Yes @ No

Are other types of placards used?* () Yes @ No

If your facility has a Dun & Bradstreet number, you are required to enter it. If you do

not have one, please enter N/A.

Note: The Dun & Bradstreet D-U-N-S Number is a unique nine-digit identifier for
businesses, that are assigned. This number is assigned the DUNSRight methodology,
identifies a company as being unique from any other in the Dun & Bradstreet Data

Cloud.

Safety Plans and Placards

Answer the safety questions for your facility, and then click Save.
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Owner/Operator: This screen/tab includes the direct site phone humber and owner's
first name, last name, and email. If you have a Parent Company, you will need to
verify/enter that information in this section, if applicable. Contiguous addresses are also
entered in this section, if applicable.

Location & Business Activity at this Sita %/

QunerjOperator (=) Mailing/illing Address ¥

Direct Site Communication

Enter general information for direct contact at the facility site (ex. Reception or Guard house) or if unmanned, next best contact.

Owner/Operator Mailing Address and Contact Details

If you enter an address outside of the US or Canada, enter the state/province name in the State field.

Pick Ovmer/Operator Contact  Copy Facility Address

Phone
503-990.9000 Name of the person who is the owner of the business or s the highest ranking individual responsible for the facitty.
First Name Last Name
Parent Company Address Jane smitn
If you enter an address outside of the US or Canada, enter the state/province name in the State field. street 1 Steet 2
Pick Parent Company Contact 3565 Trelstad AVE Building 2
Parent Company Name Dun & Brad Number country oty
United States v sALEM
Street Address Country ote 25 Cose
United States v oregon < forary
e state OwnerfOperator Phone =
Oregon e 503-099-0999
2 Code Phone Humber OwnerfOperator Email *
OunerEmail@test.com
Email

Multiple Addresses Part of Same Facility Site ID (Contiguous Addresses)

Daes your facility have multiple addresses as part of the same Facility Site 1d7 * @ Yes O No
dd Contiguous Address
Contiguous Address List
Street aty zin Latitude Longitude Edit  Delete
3545 Trelstad ST SE, Bidg 2 SaLEM 57317 44585325 122992012 &
3655 N relstad AVE, Building 4 SMEM 977 448855 1229877 &

ancel | [

Mailing and Billing Address:
You can also copy over the physical address (if it's the

clicking on the Copy Physical Address link.

In this screen/tab, the mailing address is mandatory.
same as the mailing address) by

Mailing Address

Copy Physical Address

Phone *
503-999-9999

Billing Address

Copy Mailing Address

Location & Business Activity at this Site

=2 Owner/Operator [ =) Mailing/Billing Address

If you enter an address outside of the US or Canada, enter the state/province name in the State field.

Company Name* Attention* Street 1* Street 2

[Test Facility JANE SMITH 3565 Trelstad AVE Building 2

Country= City* State* Zip Code*
United States v | SALEM Oregon v | 97317

Copy Physical Address

Company Name* Attention* Street 1% Street 2
Test Facility JANE SMITH 3565 Trelstad AVE Building 2
Country City* State* Zip Code*

United States ~ | SALEM QOregon v 9737
Phone * Email

If the Hazardous Substance Possession Fee (if applicable) is to be mailed to an address different than your facility's mailing address, please provide a billing address. If you enter an address outside of the US or Canada, enter the state/province name in the State field.

Cancel

If you need the annual invoice sent to a different address, the billing address can be
updated on this page.
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Step 2: Review Reporting Exemption Reasons

In the upper right corner of the
blue bar, click the edit button to
edit each section.

= Step Z: Review Reporting Exempltion Reasons ~ Reporting Exemption Status: Not Exempt.

You have marked the following Exemption Reasons:
[7]1. This facility is open for business but no langer storing chemicals in reportable quantities as of this date:

This step is only completed if your facility is no longer storing chemicals at a reportable
quantity. If you are no longer storing chemicals, select the checkbox to indicate that this
facility no longer stores chemicals and indicate the date the facility stopped storing
chemicals. By default, this will always be set to non-exempt. (If you have an orange
exclamation on this step, but have reportable quantities, click the edit button and then
click the save button to clear the step.)

Review Reporting Exemption Reasons
Test Facility (Facility ID: 122637)

Test Facility, 3565 Trelstad AVE, Bldg 2, SALEM, OR 97317, United States
Contact: 503-999-9999
Type: State/Local Govt Facility

Complete this step ONLY IF THE FOLLOWING TWO STATEMENTS ARE TRUE:

* You did not have a reportable hazardous substance at any Hme during the previous calendar year OR you had a reportable substance in the previous calendar year and have submitted the reguired annual report.
s You have not had a reportable subsiance during the current calendar year.

If both of the above statements are true, please select the reporting exemption below, enter the appropriate date, and click Save.

If the above is NOT true, do not select the reporting exemption below. Complete these steps as necessary:

= If you had a reportable substance in the previous calendar year but have not submitted an annual report for that year, click Save below and complete the annual report.
= If you have had a reportable substance at any time during the current calendar year, you must complete an annual report next year. Reporting begins January 1st. Click Save below to continue.

(7] 1. This facility is apen for business but no longer storing chemicals in reportable quantities as of this date:

Cancel @

If your facility stored chemicals for more than a 24-hour period in the previous
calendar year, you are required to submit a report and cannot mark this
exemption.
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Step 3: Review Chemical Inventory

This step is where you will enter all your facility chemical storage information. Each
chemical will need to be edited or added individually in this section. You will be required
to upload an SDS for each substance.

== Step 3: Review Chemical Inventory  Total: 2

Chemical List

Back v | IABCDEFGHIIKLMNOPQRSTUVYWXY Z Other

CAS No 4 Chemical Name Pure/Mix

After feviewing all chemi

Max Daily Amt Edit Delete Is Valid

NfA BIODIESEL Mix 100000 gal

N/A TRAFFIC RRINT Mix 1000000 gal

ICK HERE TO CONFIRM that all the SDSsl:u uploaded are valid.

W W
|

Last Modified Date

« 10/25/2019 2:29:35 PM

L4 12/17/2019 1:28:10 PM

Add Chemicals
P
(&)

Hazardous Ingredie]

NJA

VARIOUS

Total Results:jf Rowsperpage| 10+

There are two ways to edit

an existing chemical, either
click on the Chemical name
then click “Edit Chem” at the

top of the screen OR Click on
the edit icon in the Edit

To delete a chemical (that
was not stored for more
than 24-hours during the

previous calendar year)
click the delete icon.

To add a new chemical
that is not currently on

your chemical list, click
the Add Chemicals
button.

column of each chemical.

There are two tabs that are required for each substance entered.

Chemical Description: In this tab, you can add, edit or review your existing chemical
inventory as well as identify chemicals that are exempt from the Hazardous Substance
Possession Fee (HSPF). To request an exemption, please review and select an exemption
category that may be applicable to a specific chemical. Also, be prepared to upload your
Safety Data Sheet (SDS) at this point for each chemical that you report.
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Adding and Verifying a Chemical

If the chemical nhame or CAS number does not match what is listed on your SDS you will
need to add the correct chemical. Click the Search by CAS/Chemical Name link

TTOOoL TEo TELL

Type: F;rivate Facility
A Chemical Description A Tnventory & Storage &)

Chemical Description

Search by CAS/Chemical Name I Request Chemical Not Found in Lookup

ICAS Number (If no CAS, type N/, Chemical Name #

Ingredient in Highest Concentration *

Trade Secret Proof

No file selected.

"] substance is Trade Secret

Chemical List B
Search the list below and dick on the dhemical you are reporting. Pure chemicals can be searched by CAS number or name. Mixtures can
only be searchad by name.

Prior to saving, ensure the SDS of the chemical you are reporting matches the name, CAS number and NFPA codes with the Master
Chemical List, If there are any discrepancies or if the chemical is a TRADE SECRET, please closs this leokup and dick on the lin
"Request Chemical Not Found in Lookup.” The uploaded SDS will be reviewed and you will be contacted wia email, at which pai can
proceed with reporting.

Chemical quality reviews are conducted on submitted reports. If your report contzins incorrect informati u will be required to
complete a Revision,

CIABCDEFGHIJKLMNOPQRSTUVWXYZ Other

B Ingredient in Highest Contains
CAS No (no dashes) & Chemical Name IS EHS Name Con N EHS
CAS Mo (no dashes) Chemical Mame A % | EHE Mame
NiA D-{-}-Ribos= Mo C-{-}-Ritasz No
NiA FERTILIZER CANNAZYM No: PHOSPHORIC ACID No
MCPQ-66HD-01 TSV PLATING
1
A Py No  |SULFURIC ACID COPPER SULFATE Yes
A #1 FLEET PRED No. HYDROFLUORIC ACID | SULFURIC ACID No
s11972 LL1,2 TETRARLUOROETHANE |y, 1,1,1,2-TETRAFLUOROETHANE Mo
(Ri348)
1,1-CARBONYLEIS-1H- 1,1-CARBONYLEIS- 1H-IMIDAZOLE
Zo=h IMIDAZOLE (CDI) o (1) Moy
530621 1,1-CARBONYLDIIMIDAZOLE  |No 1,1-CAREONYLDIIMIDAZOLE No
35147 1,2,3 BENZOTRIAZOLE No: BENZOTRIAZOLE No
1,2,3,5-TETRAACETATE BETA-D-RIBOFURANOSE 1,2,3,5-
13035815 RIECFURANOSE e TETRAACETATE o
238680 1.2,4-TRIAZOLE No. 1.2,4-TRIAZOLE No
1 2 3 » Lesww| page| 1 |oft7m0 Totzl Resuis:17795 Rowsperpepe | 10 w

In the search screen, in the
Chemical Name column, type
the first few letters of the

chemical name in the
"Chemical Name" column.

NOTE: If no results, verify the spelling
and try searching with fewer words.

Example: Search Lead acid instead of
Lead acid battery.

If you still do not find the
chemical, you will need to submit

a request to have it added to the
Master Chemical List.
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Scroll through the list to see if the chemical you are trying to add is in the Master
Chemical List. Click on the Chemical name you are trying to add. (If it is not found, see
the article How do I add a chemical that is not listed in the Master Chemical List, or
review this section in this manual.)

(Notice the CAS number, Chemical Name, Ingredient in Highest Concentration, and
UN/NA Number fields are pre-populated.)

A ‘Chemical Description of & Inventory & Storage 1"

The chemical name, CAS number, and

Chemical Description

ey 35/ e et G kP L NFPA codes listed in CHS Manager need
oS Humber © Chemical Hame - to match the ones provided on the SDS.
WA ADVAMNTIS FC
Ingredient in Highest Concentration UN/NA Number =
S0DIUM HYDROXIDE 3286
Trade Secret Proof
) suostance s Trode secrt No fle chosen Jl SECTION 1. PRODUCT AND COMPANY IDENTIFICATION
Chemical State of Use Product name : ADVANTIS FC
Physical State™ EPA Pesticide Registration Number
Liquid hd Other means of identification : Not applicable
Chemical is a Pesticide?® (O Yes @ No
Chemical is a Fertilizer>* O Yes @ No Recommended use . Cleaning product
SDS NFPA Restrictions on use . Reserved for industrial and professional use.
This chemical is a waste product [ Health® Flammability™
Attach SDs™ v [0~ Product dilution information : 0.78%-3.91%
If chemical is a trade secret, do not provide an SDS you do not want released to the Reactivity®  Special Motice™
public 0w ik w
ADVANTIS_FC_English (2).pdf
{Remove)
Mixture Component List
CAS Number Chemical Name EHS EHS Hame
|131q-?3-2 SODIUM HYDROXIDE Mo |
7E81-52-9 IUM HYPOCHLORITE Mo
33372 THEOKIDES Mo
1643205 YLOODECYLAMINE M-OXIDE Mo
7128918 AMINES (IPCL. ETHANOLAMINES) Mo
61788907 AMINES, C DIMETHYL, M-OXIDES Mo

| SECTION 3. COMPOSITION/INFORMATION ON INGREDIENTS |
Product AS SOLD

Pure substance/mixture - Mixture

Chemical name CAS-No. Concentration (%)
|Sodium hydroxide 1310-73-2 1-5

sodium hypochlorite 7681-52-9 1-5

Alkylamineoxides 3332-27-2 1-5
N,N-dimethyldodecylamine N-oxide 1643-20-5 1-5

Amines (incl. ethanolamines) 7128-91-8 1-5

amines, coco alkyldimethyl, n-oxides 61788-90-7 1-5

If the chemical is a mixture, the CAS number in our system will be N/A, and the
mixture components will be listed. They should match what is listed on your SDS. If

they do not match, you will need to submit a request to add your specific chemical to
the Master List.
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sSD5s
This chamical is 2 waste product [
Attach SDs™

If chemical is a trade sacret, do not provide an 505 you do not want releasad to the public

ADWVANTIS_FC_English (2).pdf
(Remaove)

You will be required to upload the current SDS for each chemical. SDS’s must be
uploaded in a Portable Document Format (PDF). The maximum file size to upload in CHS
Manager is limited to five (5) megabytes (MB).

Save the SDS in PDF format to your computer. Once saved, verify that your PDF is no
more than five (5) megabytes (MB). If it is too large, you can compress the file size
using either Adobe Acrobat Pro features or an online file compression resource.

If you need online resources, you can complete an internet search for "How to compress
a PDF file size?" This search will give you several online resources to help you compress
your PDF into an uploadable file size.

NOTE: If you do not have an SDS in pdf format or do not have the capability of
saving the SDS in an uploadable format, contact the manufacturer or supplier
to obtain the pdf version to upload into CHS Manager.

To Upload a Safety Data Sheet
In the Chemical Description form, select "Choose File" under the SDS section.

Chemical Description &) j, Inventory & Storage " ]
a A

Chemical Description Physical and Health Hazards *
Search by CAS/Chemical Name  Request Chemical Not Found in Lookup Physical Hazards
CAS Number * Chemical Name = Checkzll that spply
() Combustible dust (] Oxidizer (liquid, solid or gas)
Ingredient in Highest Concantration = UN/NA Number =

as
(O Pyrophoric (liquid er solid)
(] Radioactive
(0 Seff-heating
[ Self-reactive

Trade Secret Proof
O substance is Trade Secret | Choose File | No file chosen

Chemical State of Use
Physical State” EPA Pesticide Registration Number
~Select One— v

Health Hazards
Check all that apply

Chemical is a Pesticide?* O Yes O No
Chemical is a Fertilizer>™  O)ves (O Mo
city
SDS NFPA se Classified (HNOC)
This chemical is a waste product [ Health®  Flammability™ i
Attach SDS* 0w v

1 chemical is a trade secret, do not provide an SDS you do not want released tothe  Reactivity®  Special Notice™
public

Choose File |[Mo file chosen

Chemical Format

0w 0% v

Pure/Mixture * EHS Name
) Pure
EHS See Notes on Reporting Chemicals at top of this page.
0 Mixture
Chemical Mixture

Does the mixture contain an EHS ? Yes  No

Mixture Component List

CAS Number Chemical Nam:

im
IZ
&

EHS Name
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Navigate to the appropriate SDS on your computer, select "Open".

| |ﬂ = | CHSManagerWebinars
Home Share View
« v <« SFM » RegulatoryServices » CR2K » CHS5Manager » CHSManagerWebinars » v D Search CH]
Mame - Date modified Type Size
3 Quick access
2020HazMatCenference File folder
@ OneDrive PastWebinarDocuments File folder
3 Thic PC PlannerResponderPresentation File folder
Presentations File folder
) 30 Objects . . )
PublicAccessPresentation File folder
B Desktop USForestHazMatCoordinators File folder
5] Documents WebinarFiles 11/13/2019 10:14 AM File folder
* Downloads IJ 8FEFM2.tmp 6/9/2020 4:40 PM TMP File 21,258 KB
J‘g Music |J 9F5B154F trmp 2020 5:14 PM TMP File 18,733 KB
= Pictures | | 44BACS5.tmp 6/9/2020 12:02 PM TMP File 21,082 KB
B Videos | ADVAMTIS_FC_English (2).pdf 6/11/2020 10:42 AM Adobe Acrobat D... 82 KB
. . | | C05313C5D.tmp 6/8/2020 3:16 PM TMP File 18,489 KB
& OSDisk (<) [ CDD20B30.tmp 5/8/2020 4:13 PM TMP File 18,224 KB
{@ DVD RW Drive (D:) 2 [ ] CFOAESFS.tmp 2 PA TMP File 36,445 KB
= KCarlso [\iwpospfill DIESEL_FUEL.pdf Adobe Acrobat D... 275 KB
=g Locations (W) IJ E299FD98.tmp TMP File 21,334 KB
= Transfer (i) EmergencyPlanDocument.pdf Adobe Acrobat D... 19T KB
= Collaboration (V:) HowToSubmitVourAnnualReport.ppt Microsoft PowerP... 1,762 KB
= 5FM Division (Z) [1*] HowToSubmitVourAnnualReport.pptx Micrasoft PowerP... 1,612 KB
LEAD_ACID_BATTERIES.PDF Adobe Acrobat D... 53 KB
oFM 5] ReportingFacilityUserManual.docx Microsoft Word D... 42,511 KB
£ DeleteZebrazip SubmitUserManual.pdf Adobe Acrobat D... 643 KB
¥ Metwork 5| WebinarCheatShest.docx Microsoft Word D... T2 KB
(5| WebinarRegistrations.xlsx Micresoft Bxcel W... 137TKB

Once your SDS is uploaded, it will now replace the browse button for your document. If
you need to change your SDS, click "Remove" and go through the upload steps again to
select the correct SDS.

My SDS won’t open
We have noticed some of the Safety Data Sheets (SDS) are not able to open and give
this warning.

o_ There was an error epening this document. The file is damaged and could not be

repaired.

The issue is with your browser settings. You will need to change the settings in your
browser to open the PDF documents in the browser instead of in Adobe. If you need help
with the process, please contact your IT department or do an internet search on how to
change your settings for viewing a PDF document.
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Physical and Health Hazards

Physical and Health Hazards *
Physical Hazards
Check all that apply
] Cambustible dust
[C] Corrosive to metal

[ Chaidizer (liquid, solid or gas)
[ Poisonous Gas

[ Explosive [ Poisonous Material
Flammabls {gases, asrosols, liguids, [ Pyrapheric gas
or solids)

] (Zas under pressure

Hazard Net Otherwise Classified
[HNCC)

[ Pyrepheric {liquid or salid)

[} Radicactive [ In contact with water amits
flammable gas

[ Self-heating ] Organic percxide

[ Self-reactive

Health Hazards
Check all that apply
[C] Acube toacity (amy routs of
=xposure)
[T Respiratory or skin sensitization
Sarious =ye damage or eys irrtakbion
] Simple asphyxdant

Germ cell mutagenicity

Hazard Nok Othanwise Classified
[HNCC)

[ Infectious or etiologic {biclogical
d)

I Skin corrasion or irritation I
hazar
[ Specific tanget crgan toxidty (single
or repeated exposure)

| SECTION 2. HAZARDS IDENTIFICATION |

GHS Classification

Product AS SOLD
Skin corrosion
Serious eye damage

Product AT USE DILUTION
Skin corrosion

Serious eye damage

GHS label elements

Product AS SOLD
Hazard pictograms

Signal Word

. Category 1A
: Category 1

: Category 1A
- Category 1

Danger

1Hazard Statements

. Causes severe skin burns and eye damage.

Precautionary Statements

Prevention:

. Wash skin thoroughly after handling. Wear protective gloves/

protective clothing/ eye protection/ face protection.

Response:

IF SWALLOWED: Rinse mouth. Do NOT induce vomiting. IF ON SKIN
(or hair): Take off immediately all contaminated clothing. Rinse skin
with water/shower. IF INHALED: Remove person to fresh air and keep
comfortable for breathing. Immediately call a POISON
CENTER/doctor. IF IN EYES: Rinse cautiously with water for several
minutes. Remove contact lenses, if present and easy to do. Continue
rinsing. Immediately call a POISON CENTER/doctor. Wash
contaminated clothing before reuse.

You will need to mark all the applicable
Physical and Health Hazards that are listed

on the SDS.
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Chemical Fee Exemptions: Certain substances qualify for a fee exemption based on
how the substance is used. Chemical Fee Exemptions (CFE) must go through a Request
process. To Request a CFE, click on the Do you want to request to Change or Remove
Chemical Fee Exemptions link, this will expand the CFE List, see print screens. Each
exemption will need to be reviewed to see if the facility qualifies for the exemption.

Descriptions for each exemption are provided in the “What is this?” links for each

exemption. If an exemption is selected to Yes, multiple selections are allowed, a reason
for the exemption(s) request must be input in the Chemical Fee Exemption Request

Reason. Our office will review all CFE requests and may request validation.

Chemical Fee Exemptions

@o vou want to request to Change or Remove Chemical Fee Exemptions?

Cancel M

Chemical Fee Exemptions

Do you want to request to Change or Remove Chemical Fee Exemptions?

justification. Please submit a ficket or call (503)_378-6835 or (800) 454-6125 if you have any guestions.

Set Chemical Fee Exemptions

-

. Hazardous substance is NATURAL GAS that is only used as fuel in an over-the-road motor vehicle, or is stored in vaporous form for non-vehicular use. What is this?

. Hazardous substance is a crude oil or petroleum product (e.g. gasoline, diesel motor fuel, motor oil, etc.) derived from the refining of crude oil, but is not a derivative of

these products (e.g. petroleum jelly, cleaning solvent or asphalt paving). What is this?

Hazardous substance is propane and is for over-the-road vehicle use ONLY. What is this?

Hazardous substance is a solid waste as defined in ORS 459.005. What is this?

. Hazardous substance is a hazardous waste as defined in ORS 466.005. What is this?

Hazardous substance was not present in a reportable quantity during the reporting period and therefore not required to be reported, but facility wishes to report it anyway. What is
this?

9. Hazardous substance is displayed in a retail location in full view and accessible by retail customers without store assistance. What is this?

10. Reported product is an article that (1) is not subject to OSHA requirements for an SDS, and (2) is not used in a manufacturing process. NOTE: OSHA requires an SDS for

lead acid batteries and they therefore DO NOT QUALIFY for this exemption. What is this?

11. Hazardous substance is contained within an over-the-road motor vehicle or trailer routinely used for delivery or transporting the hazardous substance (e.g. a propane or a
battery delivery vehicle). This exemption does not apply to a permanently or semi-permanently parked vehicle or trailer that is used for storage at the facility. What is this?

12. Hazardous substance was not present on the site for more than 24 consecutive hours. What is this?

13, Hazardous substance is radioactive material encased in a capsule designed to prevent leakage or escape of the radioactive material. What is this?

14, Hazardous substance is used for agricultural growing operations AND IS PRESENT where the agricultural growing operations occur. This DOES NOT INCLUDE substances used in
processing operations such as packing, preparing for storage, etc. or substances only for sale for agricultural purposes. What is this?

N

oo

™

Chemical Fee Exemption Request Reason™

Y

Cancel M

Mark All as No

‘:) Yes @ No
O Yes @ No

O Yes @® No
O Yes @ No
O Yes @ No
O Yes @® No

O Yes ® No
Q Yes @ No
O Yes @ No

O Yes @ No
O Yes ® No
O Yes @ No
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Inventory and Storage: In this tab, enter the storage locations and amounts for each of the chemicals that are being
reported. Changes to the amounts stored of each chemical must be updated. Verify/edit each storage location.

Also, if a substance is stored in different physical states, they will need to be reported separately.
(Example: Sodium Cyanide (Solid) vs. Sodium Cyanide Solution (Liquid) each will be reported separately.)

The unit is auto populated based on
the physical state you selected.

(solid, liquid, gas, radioactive)

The maximum daily
amount that is stored
in your facility for
more than a 24-hour
period.

Chemical Inventory
Gals To Lbs Converter
Maximum Daily Amount =

100000

Gals To Lbs Converter
Average Daily Amount *
1000

The average daily
amount that is stored
in your facility.

Amount In Code =
[31] 50,000-09, 200

Chernical Description W'

v | | [40] 100.000-248,900
Average Daily Amownt Cods =
Gallons v | | [20] 1,000-4,0990
Amount Out Code = Mumber of Days Onsite =
w | | [41] 250,000-400,000 A"

Macdrnum Caily Amount Code™

The maximum
daily & average
daily amount
codes will auto
populate based

i on the amount
you enter in their
corresponding
fields.
.

The amount in code is
for the total amount of
this substance that has

been delivered to or
brought into your
facility over the calendar
year.

The amount out code is
for the total amount of
this substance that has

been distributed or sold
by your facility over the

calendar year.

The number of days
during the report
period that this

substance was stored
at your facility.

39 | Page



Chemical Subject to Status -Answer the three Subject to Status questions for each

chemical. The response to these questions will populate the fields in Step 4. Click on the
“what is this?” links for more information about each status.

Chemical subject to Status

Is this chemical subject to EPCRA Sackion 302 (EHS mests or Excesds TPQ)?* OYes ®No  \hatis this?

Is this chemical subject to Clean Air Act Section 112(7)7* ) Yes @ No  yyharis this?

Is this chemical subject to Process Safety Managament (PSM)™ Oves @ No

What is this?

Storage Locations - Verify and update all storage location information including
storage max daily amount.

If the chemical is stored in more than one location (more than 300 feet apart) at the
facility, each storage location will need to be entered separately.

If the facility has a contiguous facility storing the same chemicals in different buildings,
report each storage location separately, and select the appropriate address from the list.

Storage Location
To enter a storage location, completz infio in the "Acd Storage Location” section balew, and dick on "Save Storage Lecation”, Repeat for additional locations for the
substance.

Storage Location List

Max Daily q c = c Stored Container =

Armount Chemical Addrass Inside/Qutside Building Floor A Room Quadrant T Pressure  Temperature Edit Delete
3545 Trelstzd ST SE, Bldg 2, . . . [A]Azove [1}Ambiznt | [4)Ambient =

100 SAl EM, OR 97317 Dursidz rain mrain E ground =nk | pressure tEMperatre =
3685 N trelstzd AVE, Building 4, - 3 3 T [C]Tank inside | [1]Ambient  [4}ambient =

o SALEM, OR 97317 Meii= Z grou | main =l building pressuns temparature L

If the same chemical is stored in different containers in the same location,

report each
container type as a separate storage location.

For example: If the chemical is stored in a plastic and a metal drum, report the chemical once, but

under the Storage Location section add a storage location for the chemical in a plastic container
and one for the metal container.

Storage Location

To enter a storage location, complete info in the "Add Storage Location” section below, and dlick on “Save Storage Location”. Repeat for additional locations for the substance.
Storage Location List

Max Daily Amount Chemical Address Inside/Outside Buiding  Floor  Stored Area Room  Quadrant Container Type Pressure Temperature
5000 ] Inside A B c D NW [TFiber drum [1]Ambient pressure [4]Ambient temperature
5000 ] Inside A B C D NW [D1steel drum [1]Ambient pressure [4]Ambient temperature

Click the Delete icon to

Storage Location remove the location. Or to

To anter a storage loation, completa info in the "Add Storage Location” saction below, and dick on "Save Storage Location”. Repest for additional locations for the - . -

S edit an existing storage

Storage Location List

MaxDaily  Chemical Address Inside/Qutside Building Floor 527 Room Quadrant %'::‘i"e" Pressure | Temperature | Edit Delete |0catI0n, C||Ck on the Ed't
_— S — <4 . .

o e or owe e e Dme e B : icon next to the location

T il e T T e ==~ 1 by you need to change.
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The information will ;d‘ts“’“’ge Location
populate the Edit Storage el Iy
Location fields. Make any ok ® | o B2 Sime o =
required changes, then o A Sorea= oo i
click the Save Storage Storage Room SomeQuimt® syt
Location button. )

Once you have made all the required changes, click the save button at the bottom of the
screen.

You will receive a popup message saying the chemical
Chemical Inventory saved successfully. inventory saved successfully.

ok

You will need to repeat these steps to verify and edit every chemical stored at your
facility in a reportable quantity during the reporting period.

Add any additional chemicals that were not previously reported. If you need additional
assistance adding or editing a chemical, please review this article in the Help Desk or
view the section in this manual for adding a chemical.

Step Validation - Step 3: Review Chemical Inventory requires a multiple step
validation. Each year you must validate the correct SDSs are uploaded for all chemicals
by clicking the "Click here to confirm the SDSs are valid for all chemicals" link.

This step is required to complete Step 3 for all report types.

Stepi ~  Step2 ~  Step3 (@) Step4 Step5 ~  Step6 v Step7 (@)

== Step 3: Review Chemical Inventory Total: 2

s 5 [ N
Chemical List o If9
Back| JABCDEFGHIJKLMNOPQRSTUVWXY Z Other Q

CAS No 4 Chemical Name Pure [Mix Max Daily Amt Edit Delete IsValid Last Modified Date Hazardous Ingredient
6G002971 ADVANCE Pure 500 gal : %’/ 12(20/2017 4:54:03 PM ALKYL ALCOHOL C10-16 ETHOXYLATED
7782505 CHLORINE Pure 500 gal fuj v 12{14/2017 6:33:05 PM CHLORINE

Total Results:2  Rows per page | 10 B

Click here to confirm the SDSs are valid for all chemicals.
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Step 4: Review Subject to Status

In Step 4, you will be able to review whether you are subject to each regulatory
program. Based on what's been reported previously, one or more of these programs will
be marked as Active.

On the right side of the screen, click on the white question mark in the green
circle to access resource links for more information on each of these programs.

Subject to Status

Test Facility (Facility ID: 122637) R

Test Facility, 3555 Trelstad AVE, Bldg 2, SALEM, OR 97317, Unit=d States
Contact: 503-995-9535
Thpe: State/Local Govt Facility

Community Right to Know and
Protection Act (ORS 453.307 to
435.414) (Annual Inventory)

Is this fadility subject to reporting requirements under the Community Right to Know and Protection Act (ORS 453,307 to 435.414)7 what is this? Active

EPCRA Section 302 (EHS
Amt=TPQ)
The fadility is subject to Emergency Planning under Section 302 of EPCRA (40 CFR part 355)7 What is this? Inactive

CAA Section 112(r) (RMP)
The fadility is subject to Chemical Accident Prevention under Section 112(r) of CAA (40 CFR part 68, Risk Management Program)? What is this? Inactive
RMP ID

EPCRA Section 313 (TRI)
The facility is subject to Toxic Release Inventory under Section 313 of EPCRA { 40 CFR Part 372) What is this? © 0 Yes @ MNo

TRI Facility ID

OR-OSHA PSHM
Is this facility subject to the Process Safety Management (P5M) substance requirements of OR-05HA? What is this? Inactive

Cancel heﬁ. J

These are the Regulatory programs:

1. Community Right to Know and Protection Act (ORS 453.307 to 435.414) -
Any person possessing or storing a hazardous substance which meets or exceeds the
reporting criteria.

2. EPCRA Section 302- Threshold Planning Quantities (TPQ) for Extremely Hazardous
Substances (EHS). Facility has at least one extremely hazardous substance (EHS)
above the threshold planning quantity (TPQ) and is subject to the emergency
planning notification requirement under EPCRA Section 302, codified in 40 CFR part
355.

3. Clean Air Act Section 112(r)- Chemical accident provisions under the Risk
Management Program (RMP). Facility has at least one hazardous substance that is
subject to the chemical accident prevention provisions under Section 112r of the
Clean Air Act (CAA), also known as the Risk Management Program (RMP), codified in
40 CFR part 68.
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4. EPCRA Section 313- Toxic Release Inventory (TRI). Facility is subject to the
reporting of emissions, transfers, and waste management data for chemicals listed
under EPCRA section 313. These must be reported annually as part of the community
right-to-know provisions of EPCRA (40 CFR part 372). These reports are also known
as Toxics Release Inventory (TRI) reports.

5. OR-OSHA- Process Safety Management (PSM). Facility possesses at least one
hazardous substance subject to requirements under the Occupational Safety and
Health Administration's (OSHA) Process Safety Management (PSM) for preventing or
minimizing the consequences of catastrophic releases of toxic, reactive, flammable,
or explosive chemicals.

These Subject to Status questions are answered yes or no for each chemical you enter in
Step 3. If you answer Yes, then the applicable Subject to Status in Step 4 will be marked
as Active.

If you mark that your facility is subject to 112(r) then you will be required to provide
your facility’'s RMP number. Please refer to the article in the help desk for more
information about RMP humbers and Subject to 112(r) Status.

Likewise, if you mark that your facility is subject to EPCRA Section 313, you will be
required to provide your facilities TRI number. Please refer to the article in the help
desk for more information about TRI numbers and Subject to EPCRA Section 313 status.

Step 5: Review Report Contacts

In this section, you will review Facility and Owner/Operator contacts, Regulatory and
Emergency contacts. It is important to keep this data updated since it's used by CR2K to
administer the CR2K program, and emergency planners and responders to prepare for
potential incidents.

== Step 5: Review Report Contacts  Number of Regulatory Point of Contacts: 1~ Number of Emergency Planning Coordinators: 0 Number of Emergency Contacts: 1

Facility and Owner/Operator Contacts Edit

Name Contact Type Phone Email Move
Facility Direct Site Communication 503-999-9999
Jane Smith Owner/Operator Contact 503-999-9999 QOwnerEmail@test.com

Regulatory and Emergency Contacts Edit

Name Title Contact Type Phone 24 Hr Phone Email Delete Move Is Valid
Jane Doe Regulzatory Regulztory Point of Contact 503-999-9599 503-999-9599 jane.doe@email.com

John Smith Emergency Coordinator Emergency Contact 503-999-9599 503-999-9599 John.smith@email.com

The regulatory point of contact (POC) and emergency contact are mandatory. The
regulatory POC will receive notifications via email from our office regarding reporting
requirements, and reminder notices. An Emergency Planning Coordinator is only
mandatory if your facility is storing Extremely Hazardous Substances (EHS) that meet
the Threshold Planning Quantity (TPQ). You can add additional emergency contacts by
clicking the “Add More” button at the bottom of the screen.
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Step 6: Review Attachments

In step 6 of the report, facilities have the option to upload their site map and
emergency response plan. This is not mandatory but is very beneficial and can be used
by emergency planners and responders to prepare for an incident at your facility.

== Step 6: Review Attachments

Description File File Type

Site Plan

Fadility Emergency Response Plan

Due to limited space requirements (5mb), we recommend uploading these in Portable
Document Format (PDF). A PDF can be compressed to minimize the storage space
utilized by larger documents. (For more information about turning your documents into
a PDF please review this article on uploading Safety Data Sheets in the help desk, or

Step 3 of this manual Part 6.)

Steps to upload a facility site map and emergency response plan

Click Choose File for either the Site Plan or Emergency Plan

Add/Edit Report Attachments
Test Facility (Facility ID: 122637)

Test Facility, 3565 Trelstad AVE, Bldg 2, SALEM, OR $7317, United States
Contact: 503-999-9999
Type: State/Local Govt Facility

2018 Hazardous Substance Report Annual

Browse File to Upload

Attachment File
Sikz Plan (Map) (OPTIONAL) * Choose File | Na file chosen

Choose File | No file chosen

Facility Emergency Responss Plan (OPTIONAL)

ot | (2
Add/Edit Report Attachments

Test Faci |it\/ (Faci th ID: 12263 7) 2018 Hazardous Substance Report Annual
Test Facility, 3565 Tralstad AVE, Bldg 2, SALEM, OR 57317, Unitad States

Contact: 503-999-9999

Tiper State/Local Govt Fadiity
Attachment File Browse File to Upload
Sit= Plan (Map) (OPTIONAL) Choose File | No file chosen

Facility Emergency Responss Plan {OPTIONAL) *— Choose File | No file chosen

ance | (2
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Navigate to the file on your computer where you have saved the PDF of your site
map/emergency plan. Double-click on the files you wish to upload.

G Cpen |E|
cale J <« Divisions (Z:) » + RegulatoryServices » 2 anager » anagerWebinars » WebinarFiles ~ |44 | | Search Webinarfiles
) D (Z) » SFM » Regul S CR2K » CHSM CHSM Web WebinarFil +. Lo |
Organize « MNew folder =~ O '@'
- Favorites B
M Desktop ] 2018WebinarTraining.docx
4 Downloads | CH5ManagerTrainingVideo. bt
1=l Recent Places | CH5ManagerTrainingVideo.wrf
&b CHSManagerWebinar.mpd
4 Libraries || CHSMgrWebinar.wrf
3 Documents /| CRZK Training Video Recording-20181214 2119-4 . mp4d
J’. Music B CRZK Training Video Recording-20181214 2159-3.mp4
| Pictures B/ CRZK Training Video Recording-20181214 2203-4.mp4
B videos '@ DIESEL_FUEL. pdf
| @ EmergencyPlanDocument.pdf I
1% Computer '@ LEAD_ACID_BATTERIES.PDF
i_f, Windows (C:) r@ SitePlanDocument. pdf I
¥ VSartai (\wpospfill0l\home3§) (] TrainingVideoPresentation.pptx
5 Locations (W:) (B WebinarPresentations.pptx
L Transfer (%)
'z Collaboration (¥:) Select a file to preview.
5# Divisions (£:)
?‘ Metwork
4 I 3
File name: - [ Al Files () -
’ Open l [ Cancel ]

Double check that the correct files have been attached, then click the Save button.

Add/Edit Report Attachments
Webinar Training Site 1 (Facility ID: 122594)

‘Webinar Training Site 1, 3565 Trelstad AVE SE, Bldg 1, SALEM, OR 57317, United States
Contact: 5039345553
Tvpe: Private Facility

Attachment

Site Plan (Map) (OPTIONAL)

Faciity Emergency Response Flan (OPTIONAL)

ana | (2

2018 Hazardous Substance Report Annual

File Browse File to Upload

e File | Nofile chosen
pdf (Remove)

| Nofile chosen
nDocument.pof {Remove)
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Your files are now attached to your report.

Description File File Type
Site Plan SitePlanDocument.pdf

EmergencyPlanDocument.pdf

spplication/pf
pplication/pdf

Fadility Emergency Response Plan

Once you have verified all the information and received a green check mark on steps 1
through 6, you will have a "Submit Report" button in Step 7.

Step 7: Submit Report

Once all the previous steps have been completed, you will be able to submit the report.

If there is incomplete information on previous steps, you will not see the submit button
or be able to move forward.

View Fee Summary

Test Facility (Facility ID: 122637) e

Annual
Test Facility, 3565 Trelstad AVE, Bldg 2, SALEM, OR 57217, United States
Comtset: 503-999-9559
Tiper Private Facility

The fees shown below are caloulated based an your report, Mo fees are due at this time, The Department of Revenus will s2nd a bill to the Billing Address provided for fees
due as part of your Report.

Reporting Period : 201%

Chemical in Maximum Amount: TRAFFIC PAINT Maximum Amount: 1000000 gal Maximum Amount Code: 50 Hazard Rank: 2

Item Amount
SFM Community Right to Know Fes 2000.00
DEQ Crphan Site Clean-Up Program Fes 1138.00
DEQ Toeac Use Reduction Program Fee 1311.00
Grand Total 4449.00

If your facility has fees, you will see a Fee Summary. Click Proceed with Report.
Note: No fees are due at the time of submitting the report(s), this is a notification
screen. The Department of Revenue generates invoices on an annual basis in November.

If your facility does not have fees, you will be taken to the Certify Report page.
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Certify Report

Test Company (Facility ID: 122683) 2017 Hazardous Substance Report Annual
(Revision)
Rea d th (S] Test Company, 3565 Trelstad AVE SE, SHERIDAN, OR 97317, United States
Contact:
acknowledgment Type: Private Facity
State me nt an d I certify under penalty of law that I have personally examined and am familiar with the information and that based on my inquiry of those individuals responsible for obtaining the information, I believe that the
submitted information is true, accurate, and complete. The undersigned attests, subject to the penalties for perjury, that the undersigned is the Owner or Operator of this facility, or that the undersigned is the
m a rk th e bOX properly authorized representative, agent, member or officer of the Owner or Operator. I agree, and it is my intent, to sign this hazardous chemical inventory form by accessing the CHS Manager using the
secure password assigned to me and by electronically submitting this Report. T understand that my submission of this Report in this fashion is the legal equivalent of having placed my handwritten signature on
In d | Catl n g yo ur the submitted Report and the above Certification and Attestation.
un d e rsta n d | n g wI understand that I am officially submitting this report and associated information to authorities. I also understand that once the submission is completed it will become an official
archive for authorities.
Click the link to
[PIE3SE Preview the Report Derore SuDTGSIon

preview your
Su b m | SS|0 n Authorized Representative = Official Title =
before certifying.

Name of Owner/Operator or

Telephone Mumber = Date =

05/04/2018

Before clicking "submit", user must check the acknowledgement statement above.

e [

up

Enter Name, Title, and Phone Number. Click the

submit button to certify your report.

You will receive a message thanking you for your submission, click on the Print Report link.

You are required to maintain copies of your reports for three years.
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Part 7: How to Validate an Address

If you receive this error message:

The address you entered could not be found in the State
Address Master Database, Flease check the address yvou
have entered and try again. If you continue to have a
problem, please contact the System Administrator.

0ok

Please verify that the address is entered correctly by checking the following:

o Street direction (1234 N 5th St vs. 1234 5th St N)

o Zip Code

o Street Name (e.g. Highway 22 vs. Mission Street in Salem, Oregon)
o Street name spelled correctly

o Street Type (Street, Ave, Highway)

e Correct County

o Correct City

You may also find it helpful to cross reference the address using an internet search engine. If the address that
comes up for your location is slightly different, try entering that address. However, you must ensure the address

is correctly identifying the location of your facility.

If you are entering a Substation or Cell Site see the article "How do I enter a substation or cell tower site".

1©) Location & Business Activity at this Site SN = Owner/Operator Mailing/Billing Address *

[[] Check if facility address is not a standard address

Facility Name * Facility ID

OSFM Test Site 124352
Department or Division Street Number *

3969 If your address still will not
Street Direction Prefix Street Name * Validate please Call the Oregon
b

Select One hd Trelstad N Hazardous Substance Information
Street Type (and Street Direction Street Unit Hotline 503-378-6835 or 800-454-
Suffix if applicable) * Select One Ny .

rveme < | South East 6125 for assistance.
Street Unit Description County *

3565 Trels MARION v
City * State *

SALEM v Oregon v
Zip Code * Country *

97501 United States v
Latitude (in decimal degrees) * Longitude (in decimal degrees) *

44.8864 -122.9880

Get La DN
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Part 8: How to Request a New Chemical be added to Master
Chemical Table
If you search for a chemical and it is not found, you can submit a request to have the

chemical added to the Master Chemical Lookup. Click the "Request Chemical Not Found
in Lookup" link.

TUTIIOGL, O W TEL L

Type: Private Facility

A Chemical Description q‘ Inventory & Storage )

Chemical Description

Search by CAS/Chemical Hame  Request Chemical Not Found in Lookup

CAS Number (If no CAS, type N/A) # Chemical Name #

Ingredient in Highest Concentratio UN/NA Number *

Trade Secret Proof

"1 substance is Trade Secret No file selected.

In the "Notes" indicate the chemical name and select "Browse" to upload the Safety
Data Sheet (SDS). Then click Save.

NOTE: You may want to refer to the article "How do I save a Safety Data Sheet (SDS) so
it is uploadable?"
P

Upload SDS Attachment

Please upload an SDS for the chemical you would like to see added to the Master Chemical Lookup. Authorities will
review your request. You will be notified by email when authorities have added the requested chemical to the Master
Chemical Lookup, at which point you can proceed with reporting.

Notes

Chemical name

No file selected.
e 3
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You will receive a popup message.

Authorities will review your request. You will be notified by email when authorities have added
the requested chemical to the Master Chemical Lookup, at which point you can proceed with
reporting.

Once you receive notification that the requested chemical has been added to the Master
Chemical Lookup, you then need to return to your initiated report to add the new
substance. Follow the steps in the help desk article "How do I add a chemical?" or in
section IX of this manual.
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Part 9: Reporting a Contiguous Site

What is a Contiguous Site?

A contiguous site is a facility that has multiple buildings, structures, yards, etc. which
are owned by the same company and whose boundaries are touching and/or separated
by public rights-of-way and have different addresses. Facilities separated by property
owned or operated by others are not considered contiguous.

Owners and operators who have multiple facilities that are only separated by a public
right of way (contiguous sites) are able to report them on a single report. The separate
addresses are reported as different storage locations.

Each substance will need to be reported as follows:

« The aggregate amount for each reportable substance will be listed under the single
Facility ID number.

o For each substance stored at a location within the contiguous site, the Facility will
need to provide an address for the storage location along with the specific
amounts.

« Amounts of a substance in less than a reportable quantity can be shown as
“various” if in multiple areas at a storage location within a single building.

Information previously submitted to the State Fire Marshal’s Office will be present in
CHS Manager once a user account is established. If a substance was at multiple
locations at a contiguous site, these will be migrated into CHS Manager as duplicate
substances under the single Facility ID number. The duplicates will heed to be deleted,
and the appropriate storage locations for each address should be identified under the
aggregated substance.

Example:

There is a contiguous site with three addresses (Facility A, Facility B, Facility C). To
create a contiguous site, you will need to create a single facility using the main facility’s
address. Then in Step 1: Owner/Operator tab add the contiguous addresses. If you have
Sulfuric acid stored at two of the “facilities” within the contiguous site, each storage
location should be reported under the single chemical entry and identified by address.
So, you will add the chemical Sulfuric Acid, with an aggregated amount entered in the
Maximum Daily Amount field. Then under Storage Locations you will separate the
storage amounts.

With a Maximum Daily Amount of 1,000 gallons stored in 2 facilities the storage location
will look like this:

500 gallons Facility A Main Floor Warehouse SW

500 gallons Facility C 2" Floor Battery Room NW
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How do I add a contiguous Address?

In Step 1, on the Owner/Operator tab you will need to answer “Yes” to the question,
“Does your facility have multiple addresses as part of the same Facility Site ID?”
Multiple Addresses Part of Same Facility Site ID (Contiguous Addresses)

Does your facility have multiple addresses as part of the same Facility Site Id? * (@) ves () No

Click the “Add Contiguous Address” button.

Add/Edit Contiguous Addresses
[C] Check if facility address is not a standard address
Street Number * Street Direction Street Name ™
Select One ~
Street Type
(and 5t Direction if applicable) Street Unit Street Unit Description
~ | SelectOne w | Select One A
City = State * Zip Code *
Select One v Oregon W
Latitude (in decimal degrees) Longitude (in decimal degrees) *
=
Validate
Cancel

Fill in the fields with a * red asterisk.

Click the Validate button to get the Latitude/Longitude. Once validated, the Latitude &

Longitude fields will auto populate. If the address does not validate, please refer to Part
7.

Information

Address validated successfully. Please Save Address.

Ok

Your contiguous addresses will be listed under the “"Multiple Addresses Part of Same
Facility Site ID” section on the Owner/Operator tab.

Contiguous Address List

Street City Zip Latitude Longitude Edit Delete
3545 Trelstad ST SE, Bldg 2 SALEM 97317 44885325 -122.992012 3
3655 N trelstad AVE, Building 4 SALEM 97317 44,8855 -122 9877 3‘
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How do I remove contiguous addresses?

The benefit of combining contiguous sites is they are considered to be one "facility" and
therefore, only subject to a single fee. However, owners and operators may choose to
keep contiguous locations separate for tracking, ease of reporting, etc. Each location
would then receive a fee (if applicable).

If you have a facility made of contiguous sites, but wish to separate them follow the
steps below:

Click the Add New Annual, Update, or Revision button.

Oregon Community Right to Know Hazardous Substance Manager (CH;

List Submissicrs
T

eveste and subrit 3 riew report chiek on the "Add 3 Mew Annusl/UpdskefRevisior, Report” Bubton. Ta confinus wark on 3 praviously started submissian, chek o the nams oF the reportin the Ist, To viaw 3 pravieusly completad snd submitted repart, dlick an the icon undsr the “Viaw” celumn nest ks the report,

Test Faclity (Faciity ID: 122637) change Facility

3565 Trelstad AUE, Bldg 2, SALEM, OR 97317, United States.
Raws: Active Type: Private Facilty

Report 10 Report (Click to EditReportsY s Signed By Signed Date view Submission Type
28310 Intiated orir

28305 Completed Me 117262015 05413:23 PM m Orline

2260 Completed Owner 10/04/2018 01:52:10 PM. m Orline.

o]

Select your report class. Remember you are required to submit an Annual Report each
year. If you have already submitted your annual for this year, select Revision.

Dffice of State Fire Marchal
57317,

Oregon Community Right to Know Hazardous Subst

Start a New Report
Test Fadility (Faciity ID: 122637)

3565 Trelstad AVE, Blda 2, SALEM, OR 47317, Urited States

Choose a Report Type (click on button next to selection)

(@ Hazardous Substance Inventary Report
Fcilties coverad by the Community Fioht and Frotaction 4ct requirerents must submit 3 hazardous substance inventory report ta the Gragan Office of State Fire Marshal annualy by March 1 covering sctivities st the Fscilty during the pravious calendsr
year,

Choose a Report Class (dick on button next to selection)

(© Annual for Anrusk should be submitted to mest Annusl Reparting of hazardous substance inventoriss for hazardous substances onsite during the previeus calendar year. |

Updates should be subri e yaar,

s shauld be subrmitted to carract srrors o or

If you are submitting a revision, you will need to select the report you wish to revise
from the drop down and enter a reason for the revision.
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Select Report Type

Choose a Report to Revise

Select any Report from the following and enter the reason for the revision and details about sections or content that will be edited in the revision.
If a dropdown is empty or cannot find the report you want to revise in the dropdown, it is because the report is not available to revise

Rewise a Submitted Report =

Hazardous Substance Inventory Report ¥ 39663 - Hazardous Substance Inventory Report 2018 Annual v
Reason for Revision *
Change Contiguous Sites
5

I acknowledge that the information entered here is accurate and true.

Scroll down to Step 1 and click the Edit button.

Step 1: Review Facil

Fadility ID

Facility Name
Division or Department
Facility Status
Facility Status Reason
Status Change Date
Physical Location
County

ity

Fire Department

Site Phone

Owner/Operator

Is NFPA Placard
Other Placard

Is Storing Facility Plan
Plan Location

Is Facility With Sprinkler

Information

122637
Test Faciity

Active

Active - Storing Chemicals above Repartsble Quantities

3/8/2019

Test Facility, 3565 Trelstad AVE, Eldg 2, SALEM, OR 57317, United States
MARION

SALEM

MARION QOUNTY FIRE DISTRICT

503-993-9999

Jane Smith, 3565 Trelstad AVE SE, Building 1, SALEM, OR 97317, United States,
test@idsiinternational.com, 503-393-5999

o
o
Yes
Front Office
o

LEPC
Lat/Long

Occupied

Maximum Number of Occupants at one time:

Facility Type State/Local Govt Faility

Business Activity at this Site Administration of Air and Water Resource and Solid Waste Management Pragrams

NAICS 924110

Dun & Brad No A

Tax ID Number 12- 3456789

Parent Company Address Test Facility Parent Co, 3565 Trelstad AVE, SALEM, OR 57317, United States , 503-893-
9998, test@idsiinternational.com

Billing Address Test Facility, JANE SMITH, 3565 Trelstad AVE, Building 2, SALEM, OR $7317, United States,

Mailing Address Tast Facility, JANE SMITH, 3565 Trelstad AVE, Building 2, SALEM, OR $7317, United States,

Company Sold To Name

Nene
44,5856/-122.9896

No

503-595-3999

Click on the Owner/Operator tab at the top

Contact: 503-934-0999,
Type: State/Local Govt Faclity

Direct Site Communicatiol

hone
503-934-9399

Parent Company Address

Pick Parent Company Contact

arent Company Name
Btreet Address

ity

ip Code:

Email

n

Dun & Brad Number

Country
United States

State
Cregon

Phone Number

Webinar Training Site 1 (Facility ID: 122594)

Webinar Training Site 1, 3565 Trelstad AVE SE, Bidg 1, SALEM, OR 97317, United States.

Location & Business Activity at this Site /" OwnerfOperator (=) Mailing/Billing Address

Enter general information for direct contact at the facility site (ex, Mliception or Guard house) or if unmanned, next best contact.

f you enter an address outside of the US or Canada, enter the state/province name in the State field.

Owner/Operator Mailing Address and Contact Details

If you enter an address outside of the US or Canada, enter the state/province name in the State field.

pick Owner/Operator Contact

First Name *
Jane
Street 1
3565 Trelstad AVE SE
Country
United States

“

State

Oregon v
Owiner/Operator Phone
503-389-9999
Owiner/Operator Email *

jane smith@state or.us

Copy Facility Address
Name of the person who is the owner of the business or is the highest ranking individual responsible for the facility.

2018 Hazardous Substance Report Annual

Last Name *
Smith
Street 2
Buiiding 1
city
SALEM
Zip Code
97317

Multiple Addresses Part of Same Facility Site ID (Contiguous Addresses)

Does your facility have multiple addresses as part of the same Facility Site Id? = ® Yes ) No

Add Contiguous Addres:

Contiguous Address List

Street

2454 Trelstad AVE SE, Bldg 2

City. Zip Latitude Longitude Edit  Delete

SALEM 97317 44.8853 -122.9018 =
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In the Multiple Addresses Part of Same Facility Site ID (Contiguous Site) section, select
"No", or delete each contiguous address from the list you wish to report separately by
clicking on the delete Icon. Then click the save button.

Multiple Addresses Part of Same Facility Site ID (Contiguous Addresses)

Does your facility have multiple addresses as part of the same Facility Site Id? * ® Yes () No

Add Contiguous Address

Contiguous Address List

Street City Zip Latitude Longitude Edit Delete

3454 Trelstad AVE SE, Bldg 2 SALEM 97317 44.8853 -122.9918 |T£

Cancel ﬁ
r .

Once you have removed all the Contiguous Addresses from the list, validate your SDSs
in Step 3, and submit your report in Step 7.

You will need to add each of the deleted contiguous addresses as New Facilities. This
article can assist you with adding the New Facilities, or review the section in this
manual.

Our staff is available to assist with this process or any other questions you may have
about CHS Manager or CR2K regulations. They can be reached by calling our Hazardous
Substance Information Hotline at 503-378-6835 or 800-454-6125, or submit a ticket.

4 LTE

",l)l W\ 1l
N Ny

I,"‘;’)
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Part 10: Change Facility Status

Change Facility Status can be used to update your facility’s status if:
a.) your business moves to a new location

b.) your business is sold to another company

c.) your company closes or goes out of business

If your facility is no longer in business, you are required to submit an update report in
CHS Manager within 30 days as a substantive change. For more information about
substantive changes review this article in the help desk, or see the “Substantive
Change” section of this manual.

For assistance submitting an update report, please review this article, or see the
“Submitting a Report” section of this manual.

Keep in mind, that if at any point during THIS current calendar year your
facility has stored chemicals in a reportable quantity for over a 24-hour period,
you will be required to submit an Annual Report next year.

Once you submitted the annual report for this year, you will be able to change your
facility status to closed. If your facility was sold and still operating, please follow the
steps in this article to report the new ownership.

Hover over the Facilities tab at the top and click on List Facilities from the drop down.

Oregon State Police, Office of State Fire Marshal
3565 Trelstad Ave. SE Salem, OR 97317

Oregon Community Right to Know Hazardous Substance Manager (CHS Manager) 2018

Welcome OSFM  Last Login: 12/19/2018, 01:13 PM
Click here for Help Desk Submit User Log Out

“ Facilities

List Facilities

A Regulations Continue

Welcome to the Oregon Community Right to Know Hazardous Substance Manager (CHS Manager)

Please click here to access the Training materials, Before starting 2 submission, pleass watch or read the materials thoroughly to understand both the requirements and the online reporting process.

The Office of State Fire Marshal (OSFM) is responsible for the collection and maintenance of the Community Right to Know data reported by Oregon facilities. The purpose of this data is to provide State and local officials with spedific information on
hazardous substances presant at your fadility for use in emergency preparsdness planning. Oregon law also allows the general public to access this information.

(OSFM encourages facilities to submit their Hazardous Substance Infarmation Report to the Community Right to Know Pragram using this online reporting system. Updates and revisions can be submitted at any time of the year.

Submission of hazardous substance data that meets the reparting requirements established under the Community Right to Know and Protection Act is required. For mare information on reporting requirement and thresholds, please visit the OSFM website at
http:/fwww.oregon.gov/OSP/SFM/Pages/CR2K_Home.aspx.

If you have any guestions or need assistance, please contact the Community Right to Know Program at test@idsiinternational.com or or (800) 454-6125.

IMPORTANT: You must submit a 2018 ANNUAL REPORT to complete your submission for this year! {Submitting a 2019 UPDATE does NOT meet this requirement).

< Recent Submissions il Facility Status Summary

2018 Hazardous Substance Annual, Test Facility Completed 12/17/2018 Active Inactive
2018 Hazardous Substance Annual, Test Facility Completed 12/17/2018 Agricultural Fadlity 0 0

2018 Hazardeus Substance Annual, Webinar Training Site 1 Completed Private Facility 1

12/17/2018

2017 Hazardous Substance Annual, Test Facility Completed 12/11/2018 Sovereign Immunity 0

0
0
State/Local Govt Fadility 1 0
0

Tribal Facility 0

@ 2002 - 2018 IDSi International, Inc. All rights reserved
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Select your facility by clicking on your facility name's link.

Active Facilities

Back MIABCDEFGHIJKLMNOPQRSTUY WX YZ Other

Qe

aaewtociy) | Q11

Fire_
yment  LatestReport

Eacility. iyision ARy | race county Fodity Facity . LEPC
ID Department | Name Y olwpe  stas <V
Facility ID | Division or Deg) Facility Nar| Address Al v Al v A Y ity LEPC Fire D
ABC LLI 3565 S Trelstad Private
122693 - AVE, Floor 2 SALEM, MARION E Active  SALEM Morne
12 OR 97317

Compreted)

From the List Submissions page, click on the Change Facility Status button.

Test Facility (Facility ID: 122637) change Fadility

3565 Trelstad AVE, Bldg 2, SALEM, OR 97317, United States
Status: Active

[ Change Facility Status ]«

Regulatory Reports

Answer each question, then click the save button.

Facility Status
Test Facility (Facility ID: 122637)

Test Fadlity, 3565 Trelstad AVE, Bldg 2, SALEM, OR 97317, United States

Contact: 503-990-0909
Type: Private Facility

Did facility move to a new location?
Yes

® No

Was this facility sold to another Company but is still doing business at the same location?
Yes

® No

ies last year?

Has the facility stored ch Is in reportable

Yes

* No

ach year until you have reported exempt for three consecutive years.

Has this facility closed for business and has not stored hemicals over bl ies last year?
® Yes

Facility Closed Date:

04/032019 =)

N/A. Based on the answers above, you cannot make this Facility inactive. If you have questions, please contact the System Administrator.

Cancel

Save

Please submit an Annual Report (if you have not et done so for the year) or Update Report (if you already submitted an Annual for the year) to indicate you are no longer storing reportable chemical quantities. Please complete Step 2 on the report to indicate you are exempt from reporting. This filing is required
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Part 11: Substantive Change

The following are substantive changes and must be reported within 30 days of the

change.

o Gl =5 B3 Y (=

A change of ownership or business name.

A change of site address or mailing address.

A change of any phone number.

A change of the emergency contact person.

Introduction of a new hazardous substance to the site in a reportable quantity.
An increase of a substance already reported that changes the Maximum

Amount Code.
7. A previously reported substance that is moved to another building, another
floor level, or 300 feet or more from its originally reported location.

IMPORTANT: Substantive changes must be submitted within 30 days.

A substantive change is submitted through an update report, whether you have
submitted your annual report or not.

1. Log into CHS Manager and choose your facility from the Active Facilities list

123554

Active Facilities (o [

HIJKLMNOPQRSTUWV WXY Z Other Add New Facility || (1 [
s Facility
Address County Facility Type g0 o

A =] A x| Acive |

MARION Private Facility Active SALEM Mone

City LEPC Fire Department Latest Report

3565 Trekstad AVE SE, Bldg 1

MARION COUNTY FIRE 2016 Hazardous Sub:
SALEM, OR 97317 CISTRICT
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2. Click the "Add Report Button"

ﬁ List Submissions

To create and submit a new report, click on the "Add a New Annual/Update/Revision Report" button. To continue work on a previously started submission, click on the name of the report in the list.
To view a previously completed and submitted report, click on the icon under the "view” column next to the report.

New Facility (Facility ID: 122554) change Faciiity

MNew Facility, 3565 Trelstad AVE SE, Bldg 1, SALEM, OR 97317, United States Status Reason: Active - No Report Present
Stafus: Active Type: Private Facility

Regulatory Reports Add a New Annual/Update/Revision Report l

Hazardous Substance Inventory Report

Report ID Report (Click to Edit Reporis) Status Signed By Signed Date View Submission Type

13010 2016 Hazardous Substance Report Annual Initiated Online

3. Select "Update". You can only select the current year. See the article "What's the
difference between annual, update, and revision reports?" or review the section in
this manual.

Start a New Report
New Facility (Facility ID: 122552)

Mew Fadlity, 123 Main ST, SALEM, OR 97301, United States
Contact: 503-999-9999
Type: Private Fadility

Choose a Report Type (click on button next to selection)

@ t di ce v Report
Facilties covered by the Community Right and Protection Act requirements must submit a hazardous substance inventory report to the Oregon Office of State Fire Marshal annually by March 1 covering activities at the faciity during
the previous calendar year.

Choose a Report Class (click on button next to selection)

IMPORTANT: You must select ANNUAL for 2016 to complete your requirements this year!

© Annual for 2016 E| Annuals should be submitted to meet Annual Reporting of hazardous substance inventaries for hazardous substances onsite during the previous calendar year.
©) Update for 2017 Updates should be submitted to capture changes to fadlity contacts or hazardous substance guantities/locations onsite during the current calendar year.

(©) Revision Revisions should be submitted to correct errors or omissions in already submitted reports.

4. Complete the form with your updated information.

5. Once you have completed steps 1 through 6 listed at the top, submit your report
(Step 7).

64 | Page


https://cr2khelp.zendesk.com/hc/en-us/articles/115003170752-What-is-the-difference-between-Annual-Update-and-Revision-Reports-
https://cr2khelp.zendesk.com/hc/en-us/articles/115003170752-What-is-the-difference-between-Annual-Update-and-Revision-Reports-

65| Page



Part 12
Resources

TR o
;




Part 12: Resources

CHS Manager

https:/ /oregon.hazconnect.com/Account/Login.aspx

CR2K Help Desk
https://cr2khelp.zendesk.com/hc/en-us

Community Right to Know Contact Information

Hazardous Substance Information Hotline
Toll Free in Oregon 800-454-6125

Phone: 503-378-6835

CR2K Email
hazmatsurvey@osp.oregon.gov

67 | Page


https://oregon.hazconnect.com/Account/Login.aspx
https://cr2khelp.zendesk.com/hc/en-us
mailto:hazmatsurvey@osp.oregon.gov

Published February 2022
Produced by
Oregon Office of State Fire Marshal
Designed and Prepared by

Kimberly Carlson — OSFM, Community Right to Know,
CHS Manager Information Assistant

Carlee Justis — Publishing & Distribution, Graphic Designer

Oregon Office of State Fire Marshal
Community Right to Know
3565 Trelstad Ave SE
Salem, OR 97317

(503) 378-6835
800-454-6125 (toll free)
https://www.oregon.qgov/osp/programs/sfm/Pages/Community-Right-To-Know.aspx

This publication may be reproduced in its entirety.
Any reproduction, in whole or part, is to include credit to the

Oregon Office of State Fire Marshal.

Any Alteration to the original content is not authorized.

This publication contains information about how Emergency Planners and Responders
can utilize CHS Manager for emergency preparedness and Response.

Oregon State Police

OFFICE OF STATE FIRE MARSHAL

PHONE: 503-378-3473 | FAX: 503-378-1825
oregon.gov/osp/sfm | oregon.sfm@osp.oregon.gov
fb.com/OregonStateFireMarshal
twitter.com/OSFM
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