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What is a Capital Expenditure?
· WIC program use of NSA funds to acquire, increase, or extend the life of agency assets.  The purchased item must provide a benefit for a minimum of two years and be exclusively utilized for providing WIC services, unless costs are shared with other programs.

· Examples:
· All non-computer equipment: e.g.: purchasing a WIC van 
· Real estate: e.g.: remodeling a clinic 	
· Computer equipment

When do you need to submit a Capital Expenditure approval request form?
Agencies must submit the Approval Request Form for Capital Expenditure prior to expending funds.

Purchases needing State WIC office approval (allow 2 weeks processing time)
· All non-computer equipment between $5,000 - $24,999
· Real estate purchase or improvement less than $5,000
· Computer equipment purchases between $5,000 and $99,999

Purchases needing State and FNS approval (allow 6-8 weeks processing time)
· All non-computer equipment over $25,000
· Real estate purchase or improvement over $5,000
· Computer equipment purchases over $100,000
Steps for requesting approval for Capital Expenditures:

Step 1 – Submit the Capital Expenditure Approval Request Form 
Submit the Capital Expenditure Approval Request Form to your agency’s assigned Nutrition Consultant.  
· Capital Expenditure Approval Request Form 

NOTE: If you are requesting approval to make a Capital Expenditure of $25,000 or greater for non-computer equipment, you must also submit documentation detailing your agency’s procurement process.  

For any real estate purchase or improvement exceeding $5,000, you must also submit the FNS Instruction 
· 813-1 Exhibit A Worksheet for Requests to Purchase Real Property or Renovate or Repair Real Property.


Step 2 – WIC State Agency and/or FNS Review of Capital Expenditure Request 
Review and approval of Capital Expenditure requests may be completed by the State WIC Office and/or FNS.  The length of time it takes for review, approval or denial is dependent on the nature of the request and the capacity of the reviewing agency.  
· Additional information or documentation may be requested. 


Step 3 – Notification of Approval or Denial
Your agency will be notified by the State WIC office when your request is either approved or denied. 
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