


Update Referral to OHOP --Intent to Transfer 
OHOP’s goal is to maintain as much stability as possible in a transfer between subsidy programs. Knowing the following information helps us determine what the approximate OHOP breakdown would be to help manage client expectations in the transition.
CLIENT INFO:--Provide updated income for all household members
Client URN: 
List all people in household: 
Is client currently working with a mental health provider (for OHBHI funding)? Yes |_|      No |_|
[bookmark: Check11][bookmark: Check12]Is client on a Section 8 waitlist? Yes |_|      No, not eligible |_|       No, not open |_|  
Note:  OHOP calculates 30% of total household members’ income for rent breakdown. Client acuity cannot be updated without current income information for all household members, as income eligibility must be determined for the OHOP program.

UNIT INFO:-- Provide a Copy of lease
What type of unit and how many bedrooms? (apt, duplex, house, space rent, etc)
How long have they been in the current unit?
How much is the rent of the unit and what is the client portion each month?
Is client responsible for any utilities per the lease? Which ones?
a. Does the client pay any utilities directly to the landlord instead of a utility company?

b. Is this done as a flat fee or do they get a fluctuating bill each month from landlord?
Note: OHOP uses the Housing Authority’s Utility allowance based on utility company, size of unit and necessary utilities. These numbers inform OHOP versus client portion and clients are responsible to pay their own utilities each month. The unit must be with guidelines, and OHOP must be able to pay at least $1 to rent to qualify.  

LANDLORD INFO:
Are there any quirks or tips about working with this landlord?
Any changes from info on lease I should know about?
Application is incomplete without current income for all household members and a copy of rental agreement.
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