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Permanent Rule Filing Worksheet
Updated March 12, 2026
This worksheet will guide the process and help the Policy Unit share upcoming changes with the Child Welfare Director’s Office, ODHS Director’s Office, Secretary of State’s Office, and Child Welfare review teams.
Email the completed worksheet and draft change(s) to cw.policyunit@odhs.oregon.gov.
You can get this document in other languages, large print, braille or a format you prefer free of charge. Contact Eric Warner at cw.policyunit@odhsoha.oregon.gov or 971-332-0319 (voice/text). We accept all relay calls.
Details
[bookmark: Text2]Program:      
[bookmark: Text3]Program analyst(s):      
Anticipated effective date: Click or tap to enter a date.
[bookmark: Text4]Rule number(s):      
Equity considerations
Please download and use the Child Welfare Racial Equity and Social Justice (RESJ) tool throughout your project. If you have questions or concerns, contact the Equity team through the RESJ OWL page. 
Child Welfare encourages using this tool for new rule projects to assess impacts on communities of color and other overrepresented or historically excluded groups, and to ensure alignment with the Vision for Transformation guiding principles.
Questions to answer
1. Summarize the need for the rule change.      
2. How do the proposed change(s) correct the challenge?      
3. Would the proposed changes benefit from consultation with the Office of Equity and Multi-cultural Services?      
4. Do the proposed changes require Tribal consultation as outlined in the ODHS/OHA Tribal Consultation Policy?      
5. Do the proposed changes require consultation with the Office of Tribal Affairs for ICWA/ORICWA, or any other considerations or references for Tribes?      
6. Please explain how the proposed changes do not impact Tribes.      
7. [bookmark: Text10]Provide a statement explaining how the rule changes effect racial equity and disproportionality or disparity in Oregon.      
8. Identify all communities ODHS has engaged with prior to requesting this proposed rule change.      
9. [bookmark: Text11]Identify if this requested change is required by law. Include House/Senate Bill, Legislative Session, Oregon Revised Statute (ORS) changes, etc.      
10. [bookmark: Text12]List any other documents you have used to prepare the proposed changes and include the link(s).      
11. Will you be requesting alternate formats for languages other than English?      
12. Do the proposed changes impact any of the following? Please respond to each.
a. [bookmark: Text16]Administrative Rules, policies, procedures, or forms      
b. IV-E State Plan      
c. Electronic Data System (OR-Kids)      
d. Workload/training      
e. Child Welfare website, OWL intranet or any other website      
f. Other programs or departments (inside or outside of Child Welfare)      
13. Who will be on the Rules Advisory Committee (RAC) if held? Provide names and email address of all prospective RAC participants.      
14. Will there be a fiscal impact?      
If yes, answer the following:
a. Identify any state agencies, units of local government and members of the public likely to be economically affected.      
b. Estimate the number and type of small business subject to the rule(s).      
c. Describe the expected reporting, recordkeeping and administrative activities and costs required to comply with the rule(s).      
d. Estimate the cost of professional services, equipment supplies, labor and increased administration required to comply with the rule(s).      
e. Describe how small businesses were involved in the development of these rule(s).      
15. What is the quality assurance (change management, regular updates, 5 year planning) plan for the implementation of this change?      
16.  What method of communication will be utilized for sharing this change once established (Transmittal, GovDelivery, Director’s Message, all)?      
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