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This checklist is aligned with the criteria that ODE program specialists use when reviewing budget narratives. It is offered as an optional tool for districts to use in reviewing their REAP/RLIS narrative prior to submission.
Budget Narrative Page
☐ Does the application list and describe ONLY programs, activities, and staff being funded with REAP-Flex/RLIS money?
☐ If the district is funding a position:
☐ Are job duties/responsibilities described and percentage of FTE included?
☐ Does the narrative match the object codes selected?
☐ Are all activities allowable under the program for which the request is being made?
☐ Are all activities reasonable and necessary?
☐ Are all activities supplemental?

☐ For districts who are REAP-Flex eligible and have participating private schools, is there a line item including:
☐ Names of participating private schools?
☐ Confirmation the district has received a plan from each private school?
☐ The equitable share calculation?

To determine the equitable share:
1. Calculate the total number of eligible students
a. Total number of eligible students = (total # of eligible public school students) + (total # of eligible private school students)
2. Calculate the net district allocation
a. Net district allocation = (total district allocation) – (administrative + indirect costs) 
3. Calculate the per-pupil rate
a. Per-pupil rate = (net district allocation) ÷ (total # of eligible students)
4. Calculate the equitable share
a. Equitable share = (per-pupil rate) x (total # of eligible private school students)

  
  

Resources
· Title V-B Rural Education Achievement Program 
· Oregon Federal Funds Guide
· Federal Programs Learning Modules and Resources
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